AnemeHTbl rpaduueckoro uHTtepdeiica Windows 7

B 6onbwmHctee nporpamm Haxkatve SCROLL LOCK Hu Ha uTo He BausieT. B HekoTopbix
nporpammax Haxkatne knasuwn SCROLL LOCK usmeHser noBeneH1e KaBul CO CTPE/IKamu,
a Taxkke knasuw PAGE UP 1 PAGE DOWN; HaxkaTve 3TUX K/1aBWLI NO3BOJISIET NPOKPYYHBATb
LLOKYMeHT 6e3 CMeHbl MO3WLMI Kypcopa Wiu BbigeneHHoro dparmenta. Ha knasuatype mosket
ObITb NpefycMOTPeH cBeToBOM uHaukaTtop ekodeHus SCROLL LOCK.

PAUSE/BREAK ucnonb3yetcs pegko. B HekoTopbix cTapbix nporpamMmax Haxatue
3TOW KJ/laBUWMK NpUOCTaHasuBasio nporpammy unu B codetanun ¢ CTRL ocrtaHasnuBano ee
BbINOJIHEHUE,

2. OcHoBbl pa6oTtbl B Windows 7

OnepayuoHHas cucmema — 3TO CheuuasbHas nporpamma, Kotopas 3arpy>kaetcs npu
BK/IlOUEHWU KomnbloTepa. OHa BepeT Auanor C MOJb30BaTeNieM, OCYLLECTBASET ynpaBfieHue
KOMMbIOTEPOM, €ro pecypcamu (namsTblo, MECTOM Ha JMcCKax W T.4.), 3anyckaeT npyrue
NPUKJagHblE NPOrpaMMbl Ha BbINOJIHEHWE, OBecnednBaeT KOPPEKTHbIM BbIXOL M3 MPOrpamMm M
BbIK/ItloUeHWe KoMmnbioTepa. OnepaunoHHas cuctema obecnednsaet yaoOHbIH cnocob obuieHus
(uvmepgbelic) nonb3oBaTens ¢ NPUKNAZHLIMA NPOrpaMMamMi.

Windows 7 — Bepcusa onepauuoHHoW cucTeMbl cpupMbl Microsoft, KoTopas noctynuna B
nponaxy 22 oktsbpsa 2009 roga.

2.1. INIEMEHTbI FPA®UYECKOIO UHTEP®EUCA
WINDOWS 7

3arpy3|<a KoMnbloTepa. BXOA nosib3o0Baresia B CUCTEMY

Mocne BkNtOUYEHUS KOMMbOTEPA B TEYEHWE HEKOTOPOro BpeMeHH MAET 3arpy3Ka onepaLMoHHOMH
cuctembl Windows 7. IToT npouecc MOXeT 3aHsATb OT HECKOJIbKUX CEeKyHA B0 napbl MUHYT, B
3aBMCUMOCTH OT XapaKTepPUCTHK Ballero Komnbiotepa. Mocne 3aBeplueHHsi NPOLECCOB 3arpy3Ku
Ha 3KpaHe oTobparkaeTcs okHO Bxopa B Windows 7.

Lnsa exopa B Windows 7 ucnonb3yroTcs ydeTHble 3anmcH.

Yuémuas sanuce — 3anucb, cogeprkalias CBefeHus, KOTopble Mosib3oBaTteNb coobuiaer
o cebe HEKOTOPOM KOMMbIOTEPHOM cucTeMe. [lpUMeHeHMe ydeTHbIX 3anuced Mo3Bonser
HECKOJIbKMM NOJIb30BaTeNsIM paboTaTb HA OAHOM KOMIMbIOTEPE C UCMOJIb30BaHUEM CODCTBEHHbIX
chainio M napameTpoB.

CyulectByloT TpW Tuna yueTHbiX 3anuced. Kaxkapih TMn OaeT nosib3oBatesito pasHble
BO3MO>XHOCTH YNpaB/ieHUsi KOMMbIOTEPOM:

* 06biYHbIE YUEMHbIE 3aNUCU NOMb30BATE/IEN NPefHa3HayYeHbl 418 NOBCEAHEBHOW PaboTb;

* yueTHble 3anucu aOMUHUCMPAMOopPAa NPEROCTABNSIOT NOJIHbIH KOHTPOJIb Haf KOMMbIOTEPOM.
AdmunHucmpamop — 3TO no/sb3oBaTtesib, 00NafAIOWMIA NPaBaMW Ha BHECEHWE W3MEHEHWH,
3aTparyBaloLllMX BCex MNosib3oBaTenied KomnbioTepa.  ALMWHUCTPATOPbl MOTYT W3MEHSTb
napameTpbl 6e30MacHOCTH, ycTaHaB/iuBaTb nporpamMmHoe obecneueHve U obopynoBaHue,
pabotaTtb ¢ NoObIMU haiiaMu Ha KOMIbIOTEPE, & TaKXKE U3MEHSATb NapameTpbl yUYETHbIX 3an1cen
LpYrux nosb3osaresew;
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2. OcHoBbl pa6oTtbl B Windows 7

* yyeTHble 3anuCKM rocTs MpefHa3HadeHbl O/ BPEMEHHOro [AoCTyna K KOMMbioTepy.
MNonb3oBatenu, BowedLine B CUCTEMY NOJ, YYETHON 3anucbio «[OCTb», He MOryT ycTaHaBAWBaTb
nporpamMmHoe obecneyeHne M 0b6OpyaOBaHHE, U3MEHATb NapaMeTpbl UKW CO3haBaTb Naposb.

Ons poctyna K y4yeTHOM 3anucu MCNoJb-
3yeTcsa ums nosvzoBamens v naposs. Ecnu Bbi
e,D,VIHCTBeHHbIlji nosb30BaTe/lb U Ball NapoJib
nycToM, TO Ha 3KpaHe oToBparkaeTcs TONbKO
MMS BalleM YYEeTHOM 3anucu W pUCYHOK. [nsa
BXO4Aa B CWUCTeMY [OCTATOYHO  LUESIKHYTb
MbILWbBIO MO PUCYHKY.

Beibop yuemroli 3anucu Ecnu  nonb3oBaTtenert Ha  KommnbioTepe
adOMuHUCMpPAmMopa uau 2ocms HECKO/NIbKO,TO BaM ByAeT NnpeanoXKeHo Bbibpathb

UMsl YUETHOM 3anucH NoJib3oBaTesNs.

[anee, ecnu ydyeTHas 3anucb MNONb30BaTENs 3aluMiieHa
naponem,sam byaeT npeanoxeHo eeectu naponb (Password).

O6biuHO MMA  no/fb3oBaTens M Naposb  coobwaloTcs
agMUHUCTpaTOpPOM KoMnbtoTepa. [Mocne BBoaa napons cnepyet
Haxkatb ENTER wnu wenkHyTe Mbiwbio Ha KHomnke [lepexopn
(ctpenka).

o
Pa6bouui cTton
Paboyuii cmos - 370 rnaBHas obnacTb 3KpaHa, KoTopas
NOSIB/ISIETCA MOC/E BK/IIOUYEHUS KOMMbIOTEPA U BXOAA B onepauroHHyto cuctemy Windows.

BBod naposs

Pa6oyuiicmon Windows 7
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AnemeHTbl rpacpuueckoro uHtepceiica Windows 7

3Hauku

3HaukW — 3TO MasieHbKHe PUCYHKM, 0Bo3Haualowue Nporpammbl, aisibl, NaNKK M apyrue
ob6bekTbl. Mpu nepsom 3anycke Windows Ha pabouyeM cTone MMeeTcs Kak MUHUMYM OOMH
3HauYOK — KOp3uHa. Huxke nokasaHo HECKONbKO NpUMepoB 3Haukos paboyero crona.

lNpumepeor 3Ha4koB paboyezocmona.

Lns ynpolwerus goctyna ¢ pabouero crosa K hainam v nporpaMmMam MOXKHO cO3faTb LS
HUX APNbIKA. ApPAblK — 3TO 3HAYOK, NPEACTABNAIOWMI CCbIIKY Ha OObeKT, a He cam obbeKT.
LlBOMHOM wWwenuok no spnblky oTKpbiBaeT obbekT. [pu yaaneHwu spnbika yaansietcs TOSbKO
AP/bIK, HO HE UCXOAHbIM 0ObeKT. Ap/ibiK MOXKHO Y3HaTb MO CTPESIKE HA ero 3Hauke.

3rnavok gpaiina (caeBa) u apaeik (cnpaBa)

CoszdaHue spAabika ¢ NOMOWbIO
KOHMEKCMHO20 MEHIO

BonbwwnHcTBO nporpamm aBTOMaTUYECKH
co3fjaloT SPAblKM NpU ycTaHoBke. Bbl  Moxkerte
co3faBaTb COBCTBEHHbIE APAbIKM ANA OTAESbHbIX
nporpamm, cainos v nanok. [1ns atoro HeobxoaUMo
BbII€/IUTb OOBEKT, HaXKaTb NPaBYlO KHOMKY MbILLK,
B MOSIBMBLUEMCA KOHTEKCTHOM MeHio Bblbpatb
nencteue Cospatb ApbiK.

fApnbik Gymer cosgaH B TOM  MecTe, rae
HaxoOMTCA BblaeneHHbi obbekT. Ecnu Heobxoammo,
nepemMecTuTe ero B Hy>KHOe BaM MECTO.

Windows pacnonaraer 3Hauku cTonbuamu y
nesoro Kkpas pabouero crtona. Ho nonbsosatenb
MO>eT U3MEHWUTb 3TO pacnosioxeHue. lNepemecTutb
3HAYOK MOXXHO MyTEM ero nepeTackuBaHWsl B HOBOE
MecTo Ha pabouem ctone.

Kpome Toro, Windows MoykeT aBTOMaTHYeCKHM
U3MEHWUTb MNOPSLOK pa3MelleHuUs 3HaukoB. [ns
3TOro LUE/IKHWTE NPaBON KHOMKOM MbIWK Ha MYCTOM
obnactu pabouero cTona, BbibeprUTE B KOHTEKCTHOM
MeHI0 NYHKT Bud v ykaxkute Ynopsdodume 3HAYKU
aBmomamuyecku. Windows pa3mecTUT 3HauKu B
JIEBOM BEPXHEM YNy U 3apUKCUPYET UX MOJIOXKEHHE.
Lna oTMeHbl 3anpeTta nepemelLeHUs 3Ha4YKOB CHOBa
BbibepuTe Ynopsdoyume 3Hauyku aBmomamudecku
U CHUMWTE (PNAXKOK NS 3TOrO MyHKTA.
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2. OcHoBbl pa6oTtbl B Windows 7

Bua »
Coptmpoeka »
O6HoeuTb

Bcragute

BcrasuTs apnbik

OTMeHNTL KONWPOBaHWE CTRL+Z

Cozaats »

B Paspewenne 3xpana
B laaxersl
& Nepconanusauns

& o o

KpynHbie 3Haukmn

©  O6biuHble 3HAYKH

Menkue 3Haukmn

Ynop&uoum 3HAYKHN ABTOMATHUHECKH

Bhlpo‘l'lﬂ'l'b 3HA4YKM NO CETKE

v
v Orobpaxare ragkerol pabouero ctona

Oto6paxarte 3Hauku pabouero ctona

KonmekcmHoe meHio pa6o'-1eao cmosaa

Uro6bI NnepeMecTUTb UK y4aIMTb O4HOBPEMEHHO
rpynny 3HauKoB, CHauana HeoBXOAWMO WX Bblae-
nutb. LWenknute no ceobopHown obnactu pabouero
cTona W, He OTnycKas KHOMKY, nepemellaiTe
ykasaresib. ObBegute BblgesisieMble 3HAYKKW MPSAMO-
yrosibHoM pamkol. OTnycTuTe KHOMKY  MbILWM.
Tenepb BblAeNeHHble 3HAUKW MOXHO NEepeMecTHTb
WK yAANUTb LeNoW rpynmnow.

BvideneHue 3HauykoB npu nomowu
npomsi2uBarusi Meiwu

UTtoObl BbIOENWTL HECKONIbKO 3HAUKOB (Pacnosfio>KeHHbIX He PSAOM) MCMOJb3yWTe LLENUOK
NIEBOM KHOMKK MblIWK, yaep>kuBas Haxkaton knasuwy CTRL.

bubaunoreka "UobpaxeHns”

P Obupsh aocryn ~ Mmas cradace Meary INexTPONNEE NONTS =

YnopagoenTe

Ouerua Pasusep: 3,60 MB

Bubpano dneuenton: 3 Bava cvensne Yuwonre gary w speses
Kmctane cross JoSsssre omowesce cn.. Passepsc 1920 x 1200

BoidesieHue HecKonbKux 3HaykoB
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AnemeHTbl rpacpuueckoro uHtepceiica Windows 7

MaHenb 3agau
Mavenb 3agau npeacrasnisieT cOOOM OJIMHHYIO TOPU3OHTA/IbHYIO MOJIOCY B HWXKHEHM uacTu
aKpaHa:

lManens 3aday

MaHenb 3apay COCTOMUT U3 TPEX OCHOBHbIX YacTew:

» KHonka Myck e,OTKprBaIOLLI,aFI meHio lMyck.

» CpedHss yacme, KOTOpas OTOOparkaeT OTKPbITbIE MPOrpaMMbl U daiJibl, NO3B0JIsAs ObICTPO
nepeKlouaTbcs MeXny HUMM.

» O6acme yBedomeHul, B KOTOPOH HAXOLAATCSH Yacbl U 3HAUKKU (MUHHATIOPHbIE U300parke-
HUS), NOKa3blBalOLUE COCTOSIHME HEKOTOPbIX MPOrpaMM W napameTpoB KOMMblOTEpPA.

Cpe,u,H;m 4acCTb NaHes/In 3afay UCNOJib3yeTcAa 4Yalle OCTalsibHbIX.

an HaBegeHUU yKa3aTeid MbllKW Ha KHONKY NaHes/In 3afad nNosaBndgeTca MaJieHbKas KapTHUHKa
C MUHHUATIOPHbIM M306pa>+<eH|4eM COOTBETCTBYIOLWEro OKHa — 3CKU3OM.

B 06pasusi usobpaxenmii

lMpumep sckuza okHa nanku

MaHenb 3afjay NO3BONSET W3MEHATb PACNOJIOKEHUE W YMNOPSALOYMBATD KHOMKU ONS UX
oTobparkeHusi B TpebyemMoM nopsaxe. [Lns aToro neperawmure KHOMKY U3 TEKYLLErO MOJIOXKEHUS
B Jpyroe Mecto Ha naHenu 3apad.

O6aacme yBedomneHull, HAaXOAAWAACA B KpalHeW NpaBoW YacTW NaHesiM 3ajady, COAEPXKUT
yacbl W rpynny 3HauyKoB.

O6sacme yBedomaenui Ha naHesu 3a0a4
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2. OcHoBbl pa6oTtbl B Windows 7

OTW 3HAUYKKM OTPaXKAIOT COCTOSIHUE HEKOTOPbIX CUCTEM KOMMbloTepa MW obecneuunsatoT
JOCTyn K HacTpoike napameTpoB. CocTaB 3HAUKOB 3aBUCHT OT YCTAHOB/IEHHbIX NPOrpamMmm Wiu
cnyx6. Mpu HaBefeHWH yKasaTeNs MbIlUKM Ha KOHKPETHbIM 3HAUOK MOXKHO YBWUAETb WMSI 3HauKa
WK 3HadeHWe napameTpa. Hanpumep, HaBeaeHWe yKa3aTens MbllM Ha 3HAUYOK FPOMKOCTH [a”
NOKaXXeT TeKYLUH YPOBEHb POMKOCTU KoMmnbtoTepa. HaBefeHWe yKka3aTens MbilM Ha 3HaAYOK
ceTH il 0TO6Pa3NUT MHHOPMALMIO O HaSIMUMK MOAK/IOYEHUS K CETH, €0 CKOPOCTH W YPOBHE
curHana.

LBoiiHOM wenuok 3Hauka B o6nacTM yBeAOMAEeHUH OBbIUHO OTKPbIBAET NPOrpaMmy WM
obecneunBaeT LOCTYN K HacTpoilKe napameTpoB,CBA3aHHbIX C HUM. Hanpumep, paBoiiHoM
LEeNYOK 3HauKa CETEBbIX MOAK/IOUEHWUH OTKPbIBAET LEHTP YNpaBieHUs CETAMMU.

MHorpa 3Hauok B 0Gnactv yBefOMMIEHMH MOKA3blBAET MasieHbKOE BCMJIbIBAIOLLEE OKHO
(Ha3biBaeMoe yBefgoMeHHWeM), uTobbl coobLMTb 0 YeM-nnbo. Hanpumep, nocne nogknioueHus
HOBOFO YCTPOMCTBA K KOMMbIOTEPY MOXKHO YBMAETb Criedyloliee U3obpakeHue.

USB-ycTpoiicTeo Bsoaa A_X
Ycranoexa agpaiieepa Ans yCTpONCTEa yCNewHo

3asepuiena.

lMpumep yBedomaenus

Haxkxmute kHonky 3akpbiTh ::( B BEPXHEM NMPaBOM Yriy yBeAoMeHHus, uTobbl ybpaTtb ero.
Ecnu Huuero He penatb, yBeAOM/IEHWE MCUYE3HET caMo COBOM Yepes HECKONbKO CeKyHA,.

Lna nopnepkanna nopsaka Windows ckpbiBaeT 3Ha4KM M3 0ONacTU yBeAOMJIEHWH, eCi
OHMW [ONFO He WMCnonb3yloTcs. Ecnu 3HaukK cTanu cKpbITbIMK, HaXXMKUTE KHOMKY OTo6pakatb
CKpbITble 3HAUKH, UTOObI BpeMeHHO OTO6pa3nTb MX.

o[ )

26.05.2009

WenkHute 35ech, 4yTOoObI oro6pa3mb CKpbiTbl€ 3Ha4YKHN

Knonka «Omo6padxcame CKpoimele 3HAYKU »

O @@

Hactpowurs...

Tpumep omobpaxceHus CKpoIMblX 3HAYKOB
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AnemeHTbl rpacuueckoro uHTepceiica Windows 7

raﬂmeTbI pa60t|ero cTona

Windows copep>XuUT MUHU-NPOrpamMmMbl, HasblBalOLWMUECS 2a0Hemamu, KoTopble NpeaocTaB-
NAOT KOPOTKYIO CMpaBKy W ObICTPbIM [OCTYM K 4acTO WCNO/Mb3yeMbIM cpefcTBam. [amkeTbl
NO3BOJNIAIOT,  HanMpuUMep, MOKasblBaTb C/lalfbl, NMPOCMATPUBATb MOCTOSIHHO OBOHOB/IsiEMble
3aro/IoBKM HOBOCTEM.

Jobok rapyKeTt, yCTaHOBNEHHbIM Ha KOMMblOTEPE, MOXHO [06aBWTb Ha pabouuni cton. Ons
3TOrO LIE/IKHUTE MPaBOM KHOMKOM MbIlwK Ha pabouem cTosie u Bbibepute komaHay FapxxeTbl.
LBaxkapl wenkHute no KoGaBNAEMOMY rafKery.

Lns ynanenus ragkerta WENKHUTE MO HEMY MPABOW KHOMKOW MbIWKM W BbiDEpUTE KOMaHAy
3akpbiTb ragxer.

lamKeT MOXKHO NepeTawmTb B loboe apyroe mecto pabouero crona.

UTo6bl pa3obparbcsi C UCMOIb30BAHUEM TaXKETOB, U3yUUM OOMH M3 HUX «Yacbi».

Ecnv wenkHyTo rapxket «Yacbl» npaBoW KHOMKOM MbIlK, OTKPbIBAETCA CMUCOK BCEX
JLOCTYMHbIX BEMCTBUM, BK/lOUAs BO3MOXHOCTH 3aKpbiTb «Hacbl», pacnonoxutb «Hacbl» noeepx
OTKPbITbIX OKOH W M3MEHUTb HACTPOWKK 3TOro ragxeta (TakMe Kak ero WMms, 4acoBOM Nosic W
BHELWHWH BUA).

AoBaBuTs MMHI-NPUACKEHIA. .
Mepemectus

I'Inuepx CCTANEHEBLN TEKOH

HenpospauHocTe 3

Maparerpo

3a KPETE MAHH-MNPANOMEEHRE

Kornmexcmroe menro 2adxcema «Yacer»

Ecnu HaBecTH yKasaTenib MbIlM Ha ragkeT «Hacbi», B ero npaBoM BEpXHeM yrny nosiBAsoTCs
KHOMKKU 3aKpbiTb 1 MapameTpbl.

1) 3aKpbiTe 2) MNapameTpel
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2. OcHoBbl pa6otbl B Windows 7

Kuonku ynpaBnerus 2adxcemom «Yacers

2.2. OKHA WINDOWS

OTkpbiBaeMble Nporpammbl, haisbl UKW Nanku NOSBASIOTCA Ha 3KpaHe B MOAAX MU paMKax,
Ha3blBaEMbIX OKHaMW (MMEHHO OT HWUX onepauuoHHas cuctema Windows nonyuuna cBoe
HasBaHHue).

XoTa cofepXMMOe Kakgoro OKHa WHAMBMAYaNlbHO, Y BCEX OKOH €CTb HeuTo obuiee.
Mpexxae Bcero, okHa Bcerpa NosBASIOTCA Ha paboyeM cTosle - OCHOBHOW pabouelt obnacTu
3KpaHa. KpomMe Toro, nouTtv y Bcex OKOH €CTb OJHU U Te YK€ OCHOBHbIE 3/IEMEHTbI.

o4 3 4 5
| Besmimsnmeii — BnokHoT [ol[o =)
1 ®aitn  Mpaska ®opmar Bug  Cnpaexa

obpazeu TekcTa & OKHE BNOKHOTA.

7

1) CTpoKa MeHo 4) Knonka «Pa3gepHyTe» (7) Mpaxmua
2) 3aronoBOK OKH3 §) KHONKa =3aKkpeiTe=
3) KHonka «<CeBepHyTb» 6) Nonoca NpoKpyTKH

InemerHmsr OKHa

dneMeHTbl THMUYHOIO OKHa:

* 3a20/1080k. OTobpakaeT Ha3BaHWe LOKYMEHTa U Nporpammbl (MW Ha3BaHWEe Nanku npu
paboTe B Kakol-nMbo nanke).

* KHonku cBepmeiBarus, pasBepmoiBarus v 3axkpoimus okHa. C NoOMOLbIO 3TUX KHOMOK
MO>HO, COOTBETCTBEHHO, CKPbITb OKHO, Pa3BepHyTb Ha BECb 3KPaH W 3aKpbiTb €ro.

* Cmpoka mero. COAepP>KUT 3N1eMeHTbI, BbIBUpaeMble LLEeNHKOM.

* [Tonoca npokpymku. No3BonseT NPOKPyUYMBaTh COAEPKUMOE OKHa A/ NPOCMOTPa HHAOP-
MauWK, He BUAWMOM B HACTOSALMH MOMEHT.

 [paruyer u yaasl. MOXHO nepeTackuMBaTb MX yKasaTesleM MbilUW, U3MEHSS pa3Mep OKHa.

Lpyrve okHa MOryT UMETb AOMOJIHUTENbHbIE KHOMKK, NONA U naHenu. Ho, kak npaBuno, y HUX
TOXXE €CTb OCHOBHbIE 3/IEMEHTbI.

NepemeweHue okHa

Yrobbl nepemMecTtutb OKHO, HaBeaUTe yKa3aTe/lb MbIlLUK Ha €ro 3aroJioBoK % HQPETaLLI,MTe
OKHO B HY>XHO MeCTO. (HQPETaCKHBaHMe O3Ha4aeT,dTO HY>XHO YyKa3aTb Ha 3/1EMEHT,NepeMecTuTb
€ro C NOMOLbIO yKa3artena npu Ha)KaToOM KHOMKE MbILLK W OTNYyCTUTb KHOI'le.)

UsmeHeHHe pazmepa OKHa S

l‘|T06b| Pa3BepPHYTb OKHO Ha BECb 3KpaH, HaAXKMUTE B HEM KHOMKY PassepHyTblﬂanM ABaxKabl
LeNnKHHUTE 3aro/IoBOK.

Utobbl BEPHYTb pa3BepHYTOE OKHO K UCXOAHOMY pa3mepy HaXKMUTE B HEM KHOMKY BocctaHoBMTb
(OHa noaBnaeTca BMeCTto KHOIMKH Pa33epHyTb) WU aBaxkabl WENKHUTE 3aroJ10BOK OKHa.
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OkHa Windows

* Yto6bl M3MEHUTb pasmep OKHa (cpenatb ero 6osiblie AW MeHblue), HaBeaUTe yKasartesb
Ha OByl rpaHuLy WM yron okHa. Korga ykasatenb MbilM NPeBpaTUTCS B 4BYXCTOPOHHION
CTpEesKy, NnepeTawuTe rpaHILy UM yros, YToObl YMEHbLIMTb WM YBEMYUTD OKHO.

N3ameHuTb pa3mep pa3BepHYTOro okHa Henb3s. CHauana HY>XHO BOCCTAHOBMTb €ro MPeXKHWM
pa3mep.

CyuiecTtByloT OKHa (PMKCMPOBaHHOrO pa3mepa, HanpuMmep, AUANOroBble OKHa.

3aKkpbiTUe OKHa

3aKkpbiTHe OKHa ybupaeT ero c pabouero crona W ¢ naHenu 3agad. Ecnu pabora c
NPOrpaMMoM WAW OOKYMEHTOM 3aKOHYeHa M HeT HeoBXOAMMOCTH BO3BPaLLATbCs K HUM ceiuac,
3aKpomTe Mx. UToObl 3aKpbiTb OKHO,HAXXMUTE €r0 KHOMKY 3aKpbiTh .

Mpu 3aKpbiTUKM AOKyMeHTa 6e3 coxpaHeHUs caenaHHbiX U3MEHEHWH nosenseTca coobuieHue,
NO3BONSIOLLEE UX COXPaHMWTb.

MNMepexknioueHue Mexxay OKHaMH

Korga Ha pabouem cTose OQHOBPEMEHHO OTKPLITO HECKOSIbKO MpOorpaMm unuv hannos
OblBaeT TPYAHO YBUIETb OKHa, Nexaluue nof APYruMU, AU BCIOMHUTD, UTO Y>Ke OblNo OTKPbITO.

B 3tol cutyauuun nomoraet navess 3aday. Bcakui pas, Korga nosb3oBaresib OTKPbIBAET
nporpammy, nanky wau dgann, Windows co3paer COOTBETCTBYIOLLYIO KHONKY Ha NaHenu 3ajad.
JTa KHOMKa COAEP’KUT 3HAYOK, NMPEACTaBAAIOWMIA OTKPbITYlO nporpammy. Ha pucyHke BugHo,
UTo LN KaKAOM M3 ABYX OTKpbITbix nporpamm — «Kanbkynatop» u «Canep» — Ha naHesnu
3aja4 npycyTCTByeT COBCTBEHHAs KHOMKa.

Ll Kameyamop | = =

Bag  Npases  Cnpascs

KHONKM nasend 3apaq

Knonku Ha nawnenu 3aday

AKTHUBHOE OKHO HaxoguTca noBepx APYrux OTKPbITbIX OKOH KW FOTOBO K BBaMMO,El,el:lCTBMIO C
nonb3osarteniemM. Ero kHonka Ha naHenwu 3ajay BblaesieHa bonee APKWUM LBETOM.
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2. OcHoBbl pa6oTtbl B Windows 7

Utobbl nepekniounTbCs B APYrO€ OKHO, T.e. ChenaTb €ro aKTUBHbIM, HY)XHO HakaTb
COOTBETCTBYIOLLYIO KHOMKY Ha NaHesu 3apad.

B Windows 7 Mmo)xHO nepekiouaTbcs MeXAY OKHaMHW, UCMOJ/b3ys NpUeM BCmpsiCKU OKHA.
BcTpsicka akTMBHOrO OKHa CBOpauMBaeT BCE [pyrMe OTKpbIThie OKHa. YTobbl BCTPAXHYTb
OKHO, HaBeAMUTE yKasaTesib MbIlUM Ha ero CTPOKY 3aroJIoBKa, HXKMWUTE JIEBYIO KHOMKY MbIWH W,
yOep>KnBas ee, NOTPSCHUTE MblLlb.

CBeprIBaHHe U BOCCTAHOBJ/IEHUE OKOH

CkpbiTHe okHa Ha3biBaeTcs cBepmeoiBaHuem. Ecnv Hy>kHO BpemeHHO ybpaTb OKHO W3 nons
3pEHHsI, CBEPHUTE €ro, He 3aKpblBasi.

UTo6bl CBEPHYTb OKHO, HAXKMUTE €ro KHOMKY CBepHyTbEI. OkHO ucuesHeT ¢ pabouero
CTONa WU OCTAHETCS BUOMMbIM TOJIbKO KaK KHOMKa Ha naHenu 3agad.

KHONka navenu 3agav

KHonka Ha nanenu 3aday

UtoBbl CBEpHYTOE OKHO CHOBa MOSIBUIOCH Ha pabouyem CTone, Le/IKHUTE ero KHOMKY Ha
naHenn 3agad. OkHO ByfeT BbIrAAETb TaK >Ke,KaK 40 CBepTbIBaHWS.

MNpu HaBefeHuW yKasaTens Mbilk Ha KHOMKY CBepHYTb BCe OKHA, PACMOJIOXKEHHYIO Ha
NPaBoOM Kpalo NaHeNu 3ajady, BCE OTKPbITbiE OKHA BPEMEHHO [AeNaloTCs Npo3payHbiMM, YTOObI
nosib30BaTeslb MOF BMAETb CKBO3b HWMX pabouunit cTon. ITa HOBas BO3MOXHOCTb Ha3blBAETCS
Aero Peek.

CeephyT 8Ce OKHa

Krnonka CBeprymeo Bce okHa

Yrobbl OTMEHHTb AeNCTBUE, HEOOXOAMMO MOBTOPHO HaxKaTb KHONKy CBepHYTb BCe OKHa.

Ucnonb3oBaHue couetaHua knasuw ALTH+TAB

HaxxaB couetaHue knaeuw ALTH+TAB, MOXHO nepenTM B nNpenblgyliee OKHO WM
LIMK/IMYECKU NPOMTHU MO BCEM OTKPbITbIM OKHaM M pabouemy CTONy,yAep>KUBas HaXKaTon KHOMKY
ALT u Haxxumas knasmwy TAB. Utobbl nokasatb BbibpaHHOe OKHO, oTnycTtute Knasuwy ALT.
BbibpaHHOe OKHO NpOrpamMMbl NOSIBUTCS Ha 3KpaHe.

3HaKOMCTEO € KOMMNbHOTEPOM M Windows

OkHo, BbisviBaemoe komburHauyuel kaaBuw ALT+TAB
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OkHa Windows

3prOHOMH'-IHoe NMPpoOJIUCTbiBaHHUE Aero
MYHKLUMS 3PrOHOMWYHOrO MPOJSIUCTbIBaHWS Aero paccTaB/isieT OKHa TPEXMEPHOW CTOMKOM,
no3sosifis BbICTPO WX nepesucTbiBaTb. YAepXKuBasi Haxkatol Knaeuwy c ambremon Windows
, HaxkumaTe Knaeuwy TAB wnn Bpawaite KONECUKO MbIWK, YTOObI LUKIMUECKH NPOWUTH MO
BCEM OTKpPbITbIM OKHaM. MoykHo Takxke HaxkaTb knasuwy CTPEJIKA BMPABO vau CTPEJIKA
BHU3 nns nepexopa k cnenytowemy okHy, nnbo knaesuwy CTPEJIKA BJIEBO wnu CTPEJIKA
BBEPX ans nepexoga k npefbigywemy. [Lns otobpakeHWss nepegHero okHa CTOMKW OTMYCTHTE
knasuwy Windows unu wenkHute niobyto 4acTb N0BOro OKHA CTOMKKW 4Jisi ero OTOBparkeHus.

,ﬂuanorosble OKHa

AuanozoBoe okHO — 3TO 0COObIM TUM OKHa C BoMpocamMu Ans Bbibopa napameTpos
BbIMOJIHEHUS 3afadYd MK CO cBefeHUsMU. [lnanoroBble OKHa 4YacTo MOSBASIOTCS, €CNU ANS
npogosmkeHus nporpamme wan Windows tpebyetcs oteet. B oTiMune ot 0bbiuHbIX Avanorosble
OKHa, KaK MpaBu/io, HeNb3s Pa3BEPHYTb, CBEPHYTb WM U3MEHUTb WX pa3mep. OpHako wx
MOYKHO nepemellath.

Samsung ML-1710 Series
: CsoBoaen
Samsung ML-1710 Series
UsBo01

BnlL BNt DDArMEHT

BoeauTe HOMEDS WM AMANAI0HE! CTPAHLL,

¢ JANATL. Hynep CTpasuy
HESHBLTCA OT YHEHTE WM D
Harpemep: 1, 3, 5-12wmpls], pls2, pls3-p8s3

HaneuaTaTn: | [okymesT
B0y Bee CTpareal! AMANAIONS

HuanozoBoe okHo «lleyameo»

AneMeHTbl ynpaBsieHUa AUaNIOroBoro oKHa

1. MeHi0

BonbluMHCTBO NporpamMM cofepykar OecATKHW U faxe COTHU KOoMaHg (aercteui) ans paboTbl
c nporpammon. MHorve komaHgpl crpynnupoBaHbl B meHto. MeHIO nporpammbl COLEpP>KWUT
CMHUCOK BapHaHTOB. I"|T06b| HEe 3arpomMoXXpnatb 3KpaH, MEHIO CKpbITO OO0 UWe/YKa ero UMMeHu B
CTpPOKe MeHlo, pacnono>+<eHHoF1 HUXXe CTPOKH 3arosioBka.

l‘|T06bl Bbl6paTb OAHY U3 KOMaH[ CNUCKa MEHIO, LLe/IKHUTE ee. an 3TOM B HEKOTOPbIX C/ydasax
noAaBndaeTca nuanoroboe OKHo, B KOTOPOM MOX>KHO Bbl6paTb AONOJIHUTE/IbHbIE NapaMeTpbl. ECJ'IH
KOMaHAa HefOCTYylNMHa U ee HEBO3MOXXHO BbINOJIHUTb, OHa 0To6pa>+<aeTc;| CepbiM LBETOM.

HeKOTOpre 3/1IeMeéHTbl MEeHIO He ABNAlTCA KOMaHOdaMW. OHM OTKpPbIBAlOT Opyrue MeHto.
Ha cnepywouemMm pUCyHKe Npu HaBeOeHUU yKa3aTenAa MblllKM Ha NYHKT CO3AaTb OTKpbIBaeTCA
nogmMeHto.
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2. OcHoBbl pa6otbl B Windows 7

Cospame »
B Paspewenue 3xkpana

2. NMonocbl NPOKPYTKH

Ecnu pasmep [OoKyMmeHTa, BEO-CTpaHWLbl WM PUCYHKa NpeBbllLaeT pa3Mep ero OKHa,
NOSIBASIIOTCA MOJIOChI MPOKPYTKK, C MOMOLLbIO KOTOPbIX MOXHO YBUAETb WHOPMaLUIO, He
NOKa3aHHYIO B OKHe.

UcnonbzoBaHHe Nonochl NMPOKPYTKH:

* LLlenkHUTE KHOMKY NPOKPYTKU CO CTPE/IKOW BBEPX WJIK BHU3 AJ151 MPOKPYTKU COLEP>KUMOrO
OKHa BBEPX WU BHW3 HeBONbLUMMMK yacTamu. [ns HenpepbiBHOW NPOKPYTKU YAEp>KUBaUTe
KHOMKY MbILLKW HaXXaToM.

* WenkHuTe nyctyto 06nacTb NONOCHI NPOKPYTKKU Bbille MK HUxe BeryHka, utobbl NpoKpy-
TUTb BBEPX WJIM BHU3 OOHY CTpaHULy.

* MepeTalmte GeryHoK BBEPX,BHU3,B/IEBO WJ/IM BNPaBO A5 NPOKPYTKU OKHa B COOTBETCTBY-
IOLLLEM HanpaB/EHUM.

m
~

‘ [ » 4

1) KHOnKa co cTpeakoi (3) BepmmxansHas nonoca

ARA NPOKPYTKH NPOKPYTKH
2) Nonaywox nonocs  (4) FopH3OHTaALHAA
NPOKPYTKH NoAOCa NPOKPYTKM

Topusonmaneras u BepmukasieHasi NOAOCs! NPOKPYMKU

CoBem. Ecau y moiwu ecme KoAECo NPOKPYMKU, €20 MOXNCHO Ucnons30B8ame 0/
npocmompa AokymeHmoB u Beb-cmparuy. [ns npokpymxu BHu3 Bpawalime Kosaeco
Ha3a0 (kcebe). [ns npokpymxu BBepx Bpawaime koseco Bneped (omcebs).

3. KHonku

KHonka peanusyet komaHay (HEKOTOpOe LEeNCTBUE), ECNU LLENKHYTb ee Mbiwbto. Yauie Bcero
3TW KHOMKW BCTPEYAIOTCS B OKHAX 3ANpPOCA, KOTOpble NpeacTaBisioT coboi Hebonbwre OKHa
C napameTpami BbINOJIHEHWUSA 3afdadyu. Hanpumep, npu nomnbiTKe 3aKpbiTb PUCYHOK MPOrpamMmbl
Paint 6e3 coxpaHeH1s nosiBUTCA NogobHoe AUaNOroBoe OKHO.

7

Paint =
CoxpaHuTb u3meHeHun 6 paine
"Be3bIMAHHBIA"™?

[ Coxpanmrs ” He coxpanars H Oruem]

OkHO 3anpoca HacoxpaHeHue gaina
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OkHa Windows

UT06bl COXPaHWTb PUCYHOK W BCE BHECEHHbIE U3MEHEHUS, HaXKMUTE KHONKY COXpaHUTD, /15
yOaJIEHUs] PUCYHKa U OTMEHbl BCEX BHECEHHbIX M3MEHEHWW HakmuTe KHornky He coxpaHsaTb.
UTo6bl 3aKpbiTb 4UANIOrOBOE OKHO W BEPHYTHCS B MPOrpammy, HakMute KHorky OTmeHa.

CoBem. Bmecmo Haxcamus BoideneHHol (KoHMypom) KHONKU ynpaBaeHus MO*CHO
Haxcame kaaBuwy BBO/Y.

BHe puanoroBbix OKOH KHOMKW BbIMSAAT no-pasHoMy. Hanpumep, KHOMKKM 4acTo
oTobparkaloTcs Kak HebosbluMe 3HAUKKU (PUCYHKM) Be3 TEKCTa U NPAMOYTOJ/IbHOW PaMKH.

Cambiit HageXKHbIM CNOCcob BbISBUTL KHOMKY — yKa3atb Ha Hee. Eciin 06bekT nofgceeunsaercs
1 obpamsiseTcs NPsSIMOYro/IbHUKOM — 3TO KHonka. Kpome Toro, Korga ykasaresnb okasbiBaercs
HaJ, KHOMKOM, NSt GOJIbLUMHCTBA U3 HUX MOSBISETCSA TEKCT ONMUCAHWS COOTBETCTBYIOLLEN (DYHKLMH.

4. NMepekniouarenu
I'IepeKmoanenM no3BONAIOT Bbl6paTb O4HH LserHocTs
U3 nAByxX H 6onee napamMmeTpoB. OHu uacto

yepHo-Genoe
UCMO/b3YIOTCS B LMaNoroBbix OkHax. Ha pucyHke e
nokasaHbl fABa nepekstouartens. Bbibpatb MoxHO h
TONBKO OAWH  napameTp (BbiBpaH  BapuaHT
«LBETHOEY).

Bbvi6op nepekaouamens wendkom
5. TekctoBble nons
TeKCTOBoe noJsie nNo3BojiAeT BBOAUTb MHCbOpMaLI,MIO, HanpuMmep TepMHH OJi9 NOUCKa WK
naposb. Ha PHUCYHKE NOKa3aHO nAHasioroeoe OKHO, copepikallee TEeKCTOoBO€ none. B 9TOM
TEKCTOBOM MNoOJie BBeOAeHO CJ/IOBO «MenoBenb».

Haiima (==
Uy wemen]
[T Tormsxo cnoso uenmcom
[71C yweom perncpa

lMpumep mexcmoBoezo noss B duanozoBom okHe

TekcTosoe none 6e3 Kypcopa Heé rotoBO A4 BBOAaA. Ll.l,eJ'IKHMTe Ha nosie U BeeguTe TeKCT.
TekcToBble nonsa, npegHa3Ha4yeHHble ond BBOoAa Nnaposifi, Kak npaBrU10O, CKpbIBAOT NapOsib NpH
BBO,D,e,LITO6bI UCKTIOYHUTb BO3MOXXHOCTb NOACMAaTPHUBaHHUA.

lMpumep noas BBoda naposs

6. PaCKprBaIOI.I.lMeCﬂ CMUCKH
PackpbiBaiowmecs cnucku aHanoruuHbl mexio. B atom ciyuyae BbiGupatoT napametp, a He
KoMaHay. B cBepHYTOM COCTOSIHWM pacKpbiBAIOWMICSA CMUCOK OTOOPAKAET TObKO TeKYLMH

BbiOpaHHbIM napameTp. [pyrMe [OCTyMHble napaMeTpbl CKPbITbl [O  LLE/YKA 3JIEMEHTa
ynpasJieHus.

27



2. OcHoBbl pa6otbl B Windows 7

3sykoBan cxema: 3eykoBan crema:

[rlo YMOAUAHMIO v] |m yMOAYHHI - |

bes 3Byxa
lfopoacxoi ena
Aensta
Kanaurpagpua

Hao;e.nne
Mo ymonyaHuio

PackpeiBarowuliicscnucok BcBeprymom (caeBa) u pasBepHymomcocmosHuu (cnpaBa)

7. Cnuckw Wpndr:
Cnu1cok oTobpakaeT CNUCOK napameTpoB Verdsns
ans sbibopa. B atom cnyuae, B oTaMune oT
PaCcKpbIBAIOLLErOCA CAUCKABUAHbI HEKOTOPbIE Times New Roman -
WAK BCe napaMeTpbl U PacKpbiBaTb CMMCOK Trebuchet MS
He Tpebyerca. Ecnn HykHbl napameTp He Tw Cen MT

BUJEH, BOCNOJIb3yMTECh NOOCOW NPOKPYTKH

ON1Aa NPOKPYTKHU CNUCKa BBEPX UK BHUI. erdana

Viner #and ITC 3
OFzuit -

8. Bknaaku Cnucox

B HEKOTOPbIX OHUaNoroBbiX OKHaxX napaMeTpbl CrpynnMpoBaHbl Ha OBYX W 6onee BK/1aAKaX.
OpHOBpEMEHHO MOXHO BMAeTb Habop napamMeTpoB TOJbKO OAHOM BKAaaku. BbibpanHas
BK/ladKa 0To6pa>+<aeTc;| Bnepenn OoCtalibHblIX. ,ﬂ,]‘lﬂ nepexona WenkKHuTe apyryto BKnagKy.

Bkaadku

2.3. ®AANDbI U NANKWU. NPOBOAHUK
®daiin. Nanka

Jliobas nHdopMauus Ha KoMnbloTepe XpaHWUTCsA B BUAe ¢hainoB. @aiin — 310 MecTo Ha
LLUCKE,y KOTOPOro ecTb WM.

[na onepauMOHHOM CHUCTEMbl BaXXHO pa3/iiMuyaTb, UYTO XpPaHUTCSA BHYTpU cparna. Yenosek
BU3yaNbHO Pa3/iMyaeT B KHWUre TEKCTbl U PUCYHKHM, rpadpuku W Tabnuubl, KOMMbiOTEp TakoM
BO3MOXHOCTbIO He obnagaet. MNoatoMy B MMeHH dhaiina Bbligensercs ocobas uacTb, Ha3blBaeMas
pacwupeHuem, KoTopas yKasblBaeT Ha cofiepxkumoe dharna. Hanpumep,

MNMoprper.jpg
H_/ \_Y_/

Hms Pacwuperue
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®aiinbl v nanku. MposogHukK

Mexgy WMeHeM W pacliMpeHWeM CTaBWUTCSA Touka. B kauyecTBe CHMBOJIOB B MMEHU U
pacLIMPEeHUH MOXHO MCMOJIb30BaTb PYCCKUE U aHMIMMCKKUE BYKBbI, LMPPbl U HEKOTOPbIE 3HAKM.
B umeHax hainos Henb3s ucnonb3osaTb 3HakK /\<>*? : ", Uma dainy aaeT nonb3osarenb,
KaK NpaBuWJio, OHO OTpakaeT cogepykaHue cparna: Cnucok npurnaweHHbix rocten, Potorpadms
Knacca v T.4. PaclwupeHnue daiiny aBToMatHuecku npuceanBaeTcs NporpaMmMoi, B KOTOPOW 3TOT

arn cosgaercs.

Hekotopble pacuiupeHus ¢aiinoB U 3HauKkoB

Tun cdanna

Main copep>KUT TEKCTOBYIO HWHpopMaLMio

Main copep>KUT rpadoUUecKyto MHpopMaLUio

®dain copep>XUT BUAEOUH(POPMaLHIO

®ain copep>XMUT 3BYKOBYIO WH(PpOPMALMIO

NHTepHeT-hann

[lanka — 3TO KOHTEWHep ANS XpaHEHUS
davinos. Ecnu 6bl  pabounit cton 6bin
3aBajieH TbiCAYaMHU OYMayKHbIX [OKYMEHTOB,
To 6b10  6bl NPaKTUUECKM HEBO3MOXHO
npu HeobXOAWMOCTH HaWTW onpefeNeHHbIN
OoKkymeHT. Botr nouemy nogu  uyacto
XpaHAT 6yMa)KHbIe AOKYMEHTbl B Nankax B
KaHueNnApckoMm wkadyy. Manku B KoMnbloTepe
BbIMONHAOT Ty Xe yHKuuo. BoT TMnuuHble
3Hauku nanok Windows 7:

4 | Oryer
). Oruer3al nonyrogme
|. OTuer 32 2 nonyroane
1. O6uwme goxymenTo

BroxceHHbie nanku

Ta6auua 2.1
PacwupeHue 3Hauok
txt
doc
irg
gif
bmp
avi
mpg
wav ) }
mp3 Love Comes BMuna"
htm e
html o
] " |
! .
Hoean nanca Cuera

lTlycmas nanka (caeBa)
u nankac ¢hainamu (cnpaBa)

B nankax Tak)Xe MOryT XpaHWTbCA
apyrve nanku. [lanky BHyTpM nanku
O0ObIUHO Ha3bIBAIOT BA0NCEHHOU NanKow.
MoskHo co3paaTb noboe UNCNO BAOXKEHHbIX
nanok,n Kaykaas UX HUX MOXXET COfep’KaTb
noboe uncno halios U AONOSHUTENBHbIX
BJIOXKEHHbIX ManokK.

Cambliii BepXHUIA YPOBEHb ManoOK Ha AWCKE Ha3blBAalOT KOPHEBbIM, U OH COOTBETCTBYET WMMEHW
s10eudecko2o oucka. Lns ynobcTBa MCNOMb3OBaHWA >KECTKMH [OMCK, HAXOOSLMWCA BHYTPH
cucteMHoro 6noka, obosHavaeTca ByksoW natuHckoro andasuta C. Yctpoicteo ana pabotbl €
rMOKUMU gucKamu (gucketamu) - A, ¢ komnakT-guckamu - D, cbemHble gucku (dpaw-namsTb) - E.
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W Vabpanmoe # XKecteme gucxm (1)
Noxansrwi gnex (C:)
3 Bubanorexn o — 000000
‘. w 16,4 M6 cecbogo 3 81 TB
3 Aoxymermu 4 YcTpoiicTea CO CheMHbIMK HocuTenamu (2)

= Visobpamenna
& My & Ancrosoa (A) $ DVD RW ancroe0a (0:)

Umena duckoB

Urobbl 3anvcatb nonokeHue hanna, HyXHO yKasaTb MOJIHOE WMs chaina WK NOJHbIN
nyTb K Hemy. [NonHbIM NyTb COmEPXXWUT UMSA AWCKA, UMEHA BCEX NanoK C YYETOM BJIOMKEHHbIX W
umMs cparna. Hanpumep, TekcToBbiM chain «OpraHusauus KOHepeHLUUU» HaxoLUTCA B nanke
«[lpuka3abi», kOTOpas B CBOKO ouepenb HaxoAuTCs B nanke «JJokymeHTauus», pacnonoXKeHHoW Ha
aucke C. MMonHbik nyTb 3Toro dpawna:

C:\Hokymentauus \ [Mpukasbi\ OpraHnsaums koHdpepeHLuu.doc.

NMpoBogHHUK

OtkpbiB nanky unu 6UBGIMOTEKY,NOMb30BaTENb BUAMT ee B OKHe [JpoBodHuxa Windows.

llpoBooHux (Windows Explorer) - ato cneuuanbHas cuctemHas nporpamma Windows 7,
npegHasHadeHHas Ans ynpasneHus dannosol cuctemon. OHa oTobpakaeT cogep)KMMoe narok,
NO3BOJISIET OTKPbIBATb, KOMMPOBaTb, NepeEMeLLaTb, yAansaTb, CO34aBaTh U NEPEUMEHOBbIBATL (hasibl
U nanku, 3anyckarb nporpammbl. OkHo MpoBoAHKMKA NOKa3aHO Ha PUCYHKE.

@ 6 @®® 60

- |
(75 » [Bwtiamerens » Jocyssesmes » | w | bp I 5680e] Borysmmn
|+ LD ! K1 £ (@) Nanens Hasuraumm
Yropagoems v | Ofupsdaccrmans »  Jarwmcy o s~ 0 0
Il P (2) Knonku «Hasag» u «Bnepeg»
B Jorpysn Bemoser. Pacnencmenms 2 S
o i (I7E x - (3) Nanens uHcTpymentos
M Fatami cren
L Budgut CHaA CTpoKa
n B @ Anpecras crpo
@ a0 St (5) O6nact, 6ubamorex
b (¥ Aoy L Iwence 08
[T Pe— S Mesting motes 1 -
? 1) Meting nctes 2 Tencronssd aseysser (6) 3aronosku cronbuos
L. Meeting motes } Tencronns gooyusent .
[ T— ] Recsipns Tanrresd sprysswe (7) Cnucok dainos
L Travel Teuctonnsd ceyssont -
oy e L. Trp report Teucronnsh poayssens (8\’ None noucka
L Welting prepect Toucrouamed aoeyreer =
) e
S s = (9) Naxens ceegeHnin
-

©
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®aiinbl v nanku. MposogHukK

Tabauya 2.2

AnemeHTbl OKHa lNpoBoAHUK

O6nactb
HaBWrauuu
(nepexopnos)

Copnep>uT pocTynHble nanku. Ytobbl BbiOpaTh OfiHY U3 HUX, [OCTATOYHO
WENKHYTb Ha ee MMeHW. YToBbl pacKpbiTh NanKy HY>KHO LENKHYTb Ha
6enoM TpeyrosibHuke [+ , OTODpaXkaeMoM cfieBa OT MMEHW Nanku, 4ToObl
CKpbITb BJIOXKEHHbIE Nankw, LWESIKHUTE Ha YEPHOM TPEYrojibHUKe psSAoM C
UMEHEM nanku & .

KHonku
«Bnepen» v
«Hasag»

UTo6bl,He 3aKpblBast TEKYLLLEE OKHO,NEPENTH K LPYIHUM,y>Ke OTKPbIBABLUMMCS,
nankam u 6ubnuotekam, ucnonbaytotcs kHonku Hasan @3 v Bnepepn &5.

[MaHenb
WUHCTPYMEHTOB

Coaep>XUT MeHIO W KHOMKW, onpedensiemMble COAEPXKMMbIM TEKYLLEro
okHa. Ecnm poctynHo 6osbliee KOMMUECTBO KHOMOK, HEXeNH ueM
MOXKEeT 0TOOPa3UTbCA Ha 3KpaHe, B NPaBOM YaCTW NaHenu MHCTPYMEHTOB
oTOBpaXkaloTCa yrnoeble CKOOKWU (>>>), LWENKHYB NO KOTOPbIM MOXHO
oTobpa3nTb OCTasibHble KOMaHfpl

AppecHas
cTpoka

OTo6pa>+<aeT nyTb, C Yy4ETOM BCEX BJ/IOXKEHHbIX NManok.

O6nacTtb
6ubanoTex

O6nacTb 6UBAMOTEK NOSBNAETCH,TOIBKO KOrAa Mosb3oBaTeb HaXOAMTCA
B 6ubnuoteke (Hanpumep, B 6ubnMoTeke «IokymeHTbi»). Ucnonbayite
obnactb 6UBGNMOTEK AN HACTPOWKW OUBIMOTEKM WM YNOPSLOUYEHUS
parnoB No passIMyHbIM CBOMCTBaM.

3arosoBku
cTonbuos

3aronoBkK CTONBLOB MNO3BONAIOT U3MEHWTb NOPAAOK (halNoB CrnMcKa.
Hanpumep, wenkHyB feBylo CTOPOHY 3arofioBKka cTonbua, MOXKHO
U3MEHWUTb NOPALOK OTOBpakeHWs hainoB U Nanok, a WeNKHYB npasyio
CTOPOHY — OT(PMNbTPOBaTb haiNbl PassMuHbIMKU cnocobamu. 3aronoBKH
cToN6UOB AOCTYMHbI TONBKO B NpeactasneHun «Tabnvuax.

Cnucok painos

3necb oTobpaykaeTcs COAEPIKUMOE TEKYLLEN nanku uan 6ubnuotexku. Ecam
B Nofe MoWcKa BBeAeHa YacTb MMeHMW daiina, NosBATCA TONbKO haknbl,
COOTBETCTBYIOLME TEKylleMy 3anpocy (Bkaiouas daisibl BO BOXKEHHbIX
nankax).

[Mone noucka

Jns noucka anemeHTa B TeKyluen nanke unu 6ubnuoreke, BBeLUTE CIOBO
unu paldy B nose novcka. lonck HauMHaeTcs C BBOLOM MEpPBOro e
3HaKa — Hanpumep, npu Beoge bykebl «B» B cnucke dannos nosensiorcs
BCe haisibl, UMEHa KOTOPbIX HauMHaloTCs C ByKBbl «B».

[MaHenb
cBefeHUH

Obnactb cBefieHUH WCNONb3yeTcs ONA nNpocMoTpa Haubonee oBOLIMX
CBOWCTB, CBA3aHHbIX C BblbpaHHbIM hainom. CeoicTea chaina — 3To
TakWe CBELEHHUS, KaK ero aBTop, Aarta MoC/jefHEro W3MEHeHHs W Niobbie
onucartesibHble METKH, KOTOpble MOXXHO A06aBUTb K dhainy.

O6nactb
npocmoTpa

B obnactv npocmoTpa oTobpaxaeTtcs copepykumoe ¢aiios 60blLIMHCTBA
tunos. Hanpumep, copep>kMMoe BbIGENEHHOrO COOBLLEHHUS 3IEKTPOHHOM
nouTbl, TEKCTOBOroO (hpaina WM PUCYHKA MOXHO YBWUAETb, HE OTKpbIBas
3T cpavnbl B nporpamme. Ecnu naHenb npocmoTpa He BUAHA, HAXKMUTE
Ha naHesM MHCTpyMeHToB KHomKy O6nactb npocmotpa [f] ,uTobbl ee
BKJIOUMTD.
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2. OcHoBbl pa6otbl B Windows 7

Cnoco6bl 3anycka lNMpoBogHuKa:
1. LWenkHuTe no kHonke NMpoBOAHMK Ha naHenu 3agau.

MMposoaHnk

Knonka [lpoBodHux

2. HaxxmuTe couetanue knaeuw FH+E, utobbl 3anyctutb /JpoBo0HuUK v 0TOBPa3HTb namnky
Komnbiotep.
3. Wenknute Ha noboi U3 CCbIIOK Ha nanky B npasoi naHesnu menio Myck.

Admin

OTkpriTHe NEPCOHANBHOR NANKK.

Ooxymento:
Vobpawenna
Myssixa

Komnsiotep

Ccolnku Ha nanku

4. lWenkHute npaBoi KHONKOM Mbiwn no KHorke Myck u Boibepute OTKPbITH NPOBOJHMK.

| sl
Pay Ceoiictea

OTxpbiTe NpOBOAHNK

Konmexcmuoe meHrto kHonku [Tyck

5. [IBOMHON LENUOK Ha MMEHM nanku Ha pabouyem CTone WK B NIoBOM OKHe.

UcnonbzoBaHue 6MBAMOTEK Ana paoctyna K painaMm U nankam

[na poctyna K cainam WM nankam W ynopsAoOHYEHWs WX PasfMuHbIMKM CcnocobaMu MOXKHO
ucnonb3osatb GUBAMOTEKH. [lanee nepeuncieHbl YeTbipe BUBIUOTEKH NO YMONHAHWIO U ODbIYHbIE
06N1acT¥ UX NPUMEHEHHS.

o bubauomeka «lokymernmoi». ITa 6GubNMOTEKa WCNONb3yeTCs AN YNOPAAOUMBAHMA
TEKCTOBbIX [IOKYMEHTOB, 3/IEKTPOHHbIX Tab/uL, Npe3eHTauui U Opyrux TeKCToBbiX dainos. Mo
yMO4aHUio (haiisibl, KOTOPblE NO/b30BaTe b NEPEMELLAET, KOMMPYET UM COXpaHSeT B BUBAMOTEKY
«JloKyMeHTbI», XpaHaTca B nanke «Mou fOKYMEHTbI».

» bubauomera «MH306paxcenusy. Ita GBUbNMOTEKA npefHa3HaueHa O/18 YNOpPSAOUMBAHMA
LUMpPoBbIX hoTorpadimit, nonydeHHbIx € hoToannapara, CKaHepa WK MO 3NEKTPOHHOW nouTte
oT apyrux nogei. Mo ymonuanuio caiinbl, KOTOpble NONb3oBaTeNlb NepeMeLLaeT, KonMpyeT WM
coxpaHseT B 6ubnuoTeky «M3obpaxkeHus», xpaHatca B nanke «Mou pucyHKu».
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®aiinbl v nanku. MposogHukK

 bubnuomexa «My3sbika». ITa GBUbIMOTEKA NpeaHa3HaueHa ANA ynopsaoHMBaHns L poBo#H
MY3blKHW, Hanpumep, neceH, CKOMNUPOBaHHbIX CO 3BYKOBbIX KOMMNAKT-AUCKOB WU 3arpy>eHHbIX
u3 UHtepHeta. Mo ymMonuaHuio cpainbl, KOTOpble NO/Mb30BaTe/lb NEpeMeLLaeT, KOnupyeT Wau
coxpaHseT B 6ubnuoteky «Mysbika», xpaHaTtcsa B nanke «Mos My3bika».

bubauomeka «Budeo». Ita G1bNMOTEKA NpeaHasHadYeHa Ans yNopALOUMBaHWA BUAEO3ANMCEN,
HanpuMMep KJIMNOB C UMMPPOBOM Kamepbl WIK BUAeOdanioB, 3arpyeHHbix U3 WUHtepHeta. [lo
YMOUaHHIO ¢haiisibl, KOTOpblE NOJb30BaTENb NEPEMELLAET, KONMUPYET UKW COXpaHseT B BUBMoTeKy
«Bupeo», xpaHartcsa B nanke «Mou Bugeosanucu».

Urobbl oTKpbITb 6MBAHOTEKM «JlOoKyMeHTbl», «MU300parkeHns» unnm «Myabika», Haxmute
KkHonky [lMyck 9 v Bbibepute [lokymeHTbl, U306padkerna unu Mysbika.

Dmitry Gornozhenko

il

Tunu4noie 6ubAUOMEKU MOXCHO OMKpPbIMb U3 MEH «ﬂyCK))

OTKkpbiTHE cywecTBylowero ¢ganna

OTKpbITb NIOOO#H (haii MOXKHO LBOMHbIM LuedKoM. Dain 0BbIMHO OTKPbIBAETCS B NPOrpamme,
MCNONb30BaHHOW ANs ero cosfaHusi. Hanpumep, TEKCTOBbIM hain OTKpbIBaeTcs B nporpamme
o0bpaboTku TekcTos. OfHaKo 3TO He Bcerpa Tak. [lBoiHbIM LweukoM dhaiina nzobpaskeHus 0bbI4HO
OTKPbIBAETCS NporpamMa npocMoTpa M3obparkeHui. [lns uameHeHns M3obparkeHus notpedyetcs
apyras nporpamma. LLlenkHute aTtoT hain npaBow KHOMKOW Mbilww, Bbibepute komaHgy OTKpbITb
C MOMOLLbIO U LLEIKHWTE Ha3BaHWE NPOrpaMMbl, KOTOPYIO HY>KHO MCNO/b30BaTb

A B s IOEE W 4
Npocaorp
Orepers ¢ nomowsso FineReader

mg? Caename domonsin mobpaxenness pabowero cTons 0 imgl1 imgl2
Hauermms
Mesars
Mosepry™s NO YaCOBCH CTpese
MosepryTs NPOTIE HCOBOR CTPEAKK
1-Zip 3
™| Ompaenrs wepes Mail Ru Arenr... »
Omeprate ¢ POMOWRO i B HP Photo Bocks
Obupei gocryn » 53 HP Photo Template Print
T Antivin npotepu subopoummie $ainm & HP Simple Photo Print
BOCCTanOBNTS NPErO0 BEp<md & Microsoft Office Picture Manager
Ornpasum » @l Paint
©  Windows Media Center
oo = Npoc Gororpadwih Windows
onupos - MOTP o
Lars ceeracn : o
NELME CACED Cosaars apasix Buibpars nporpasy...
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2. OcHoBbl pa6oTtbl B Windows 7

2.4. MEHIO NYCK

MeHio Tlyck sBnsieTCA OCHOBHbIM CBSI3YIOLMM 3BEHOM C NporpamMmamu, nankamd U
napameTpamu KoMmnbioTepa.

Ucnonb3syerca meHio lNyck ana chepylowmux 3apau:

* 3anyck nporpamm;

* OTKpbITHE Haubosiee YacTo MCMNO/b3yeMbIX Nanok;

* NMOWCK (paW/IoB,NanoK U NpPorpamm;

* HacTpoMKa NapamMeTpoB KOMIMbIOTEPA,;

* nonyueHue cnpaeku no pabote ¢ onepauuoHHoM cuctemoin Windows;

* BbIK/IlOYEHUE KOMIbIOTEPA;

* 3aBeplueHWe ceaHca paboTtbl nonb3osatens B Windows unaW nepekfiioueHue K yyeTHOM
3anuWcy Apyroro nosib3oBatesis.

Urobbl oTkpbiTb MeHio Myck,HaxkmuTte kHonky Myck e B JIEBOM HWXXHEM YI/ly 3KpaHa WM
HavkMUTe Knasuuly ¢ amOnemoin Windows Ha KnaBuaType.

Dmitry Gornozhenko

Jocysaermu

YorpoRcrea m npesiepas
Npor patasim NO Yo usmeo

Cnpaeca n nogaepaxs

Teepene pooon
- — -

Mewnro «lTyck»

Menio Myck pasgeneHo Ha mpu ocHOBHLIX pasdea.

* Ha nanenu caeBa otobparkaeTca KpaTKui CMCOK nporpamMm Komnbtotepa. LLlenukom nyHkra
meHio Bce nporpaMmbl MOXXHO OTOBGPa3WUTb NOJHbIM CMMCOK YCTAHOB/IEHHbIX NPOrpamm.

* B 1eBOM HWXKHEM yriy HaxoguTCs None NOUCKa, NO3BOJISIOWEE BbINOJHATL MOMCK NPOrpamm
U (hansIoB Ha KOMMbIOTEPE MPHU MOMOLLM KJIHOUEBbIX C/IOB.

* [lpaBas naxesb npepocTaBnseT LOCTYN K HaMbonee 4aCTo MCMONb3yeMbIM Nankam, dainam,
napameTpam M K/IIOUYEBbIM CBOMCTBAM CHUCTEMbl. 3[ECb >X€ MOXHO 3aBepLUMTb ceaHC paboTbl
nonb3osartess 8 Windows WM BbIKNIOUMTb KOMMbIOTEP.
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MeHio MNMyck

3anyck nporpamm u3 meHio lNyck

Yrobbl 3anycTuTb nporpammy, oToOpaykeHHylo B fieBok naHenu merio Tlyck, wenkHute ee.
MNpownzoiaet 3anyck nporpammsl, U MeHto Tyck 3akpoeTtcs.

E Microsoft Office Word 2003 »
‘J Mpuctynan x pabote »

! MoakntoumnTs K NpoexTopy

Moaxmouerme k yaanennomy pabouemy
crony

3annckn

\‘% Hoxmmues:
.'j Paint >

Kanskynatop

3anyck npoepammer 3anucku

Ecnu HeobxoguMol nporpammbl HET B CMMCKE, WwenkHute Bce mporpammbl BHW3y nesoi
naHenu. Mpu 3TOM Ha NEBOM NaHen M OTOOPaXKaeTCs LJIMHHBIM CMUCOK NPOrpamMm B aihaBUTHOM
nopsiaKe, 3a KOTOPbIM C/ieAyeT CMCOK nanok. Ecau wenkHyTb OAMH M3 3HauKoB, TO 3anycTUTCA
cooTBeTCTBYIOWan nporpamma U MeHto Myck 3akpoetcs. Utobbl BepHYTbCS K CMIMCKY Mporpam,
oTOBparkeHHbIX NpW nepsoM oTKpbITUK MeHio Myck, HaxkmuTe kHonky Hasapg BHU3y 3kpaHa.

& Internet Explorer

2] New Office Document

5k Open Office Document
 Windows Media Center

WK rag pabouero crona
@ Nporpamme: no ymenuanmo
(3 Npourpuiearens Windows Media
-4 Cpeacreo npocmorpa XPS
5 Daxcw m cxannposanne Windows
5 | Lentp obrnosnenna Windows

). 7-Zip
. Microsoft Office
. 4!1‘030!‘9)“3!(#
L Wrpui
L. Obcnyxmeanne

J. Crampapmeie

[ Hom |

Cnucok YCmMaHOBAEHHbIX npo2pamm

Ecnu HeusBecTHo, Ans 4Yero npefHa3HayeHa Nporpamma, HaBeauTe yKaslaTesb MblliM Ha ee

3Ha4OK MU UMA. OTKpOGTCﬂ OKHO, KOTOpO€E COAEPXKHUT CBEAEHUA O NporpamMmme.

-]
R H
&

I

3nextp: i K
PY4HOR KANBKYAATOP.

K
F
Ma

HENE MATEMATUHECKOTD BEOAR

Ungpopmauus o npoepamme Kanekynsmop

p"' enonne cnocoben 3amennTe oBeiuHBIRA
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2. OcHoBbl pa6otbl B Windows 7

Co BpeMeHeM CMHUCOK nporpamMMm B MEHIO HYCK u3aMeHsieTca. IJTO nponucxoouTt no [nAOsym
npU4YnHaMm. BO-ﬂepBbIX, npu YCTaHOBKE HOBbIX NporpamMm OHHU ,[106aBﬂFHOTCﬂ B cnucok Bce
nporpamMmmbil. BO-BTOprX, Aansa 6bICTpOFO AocCTtyna Haubonee yacto MCNoJib3yeMble NporpamMmmbl
pa3MeLlaloTca Ha JIeBOM MaHen MeHio I'chx.

Mone noucka

[lone noucka — ato OAHWH U3 CaMbiX y,D,O6HbIX CFIOC060B NOUCKa Ha KoMnbloTepe. TouHoe
pacnonoxkeHue O6'bEKTOB He UMeeT 3HauvyeHHUA — noJsie NoOUCKa 06eCI'IE'-IMBaeT NOUCK nporpamMmm
M BCeEX nanok B JIMYHOM nanke nosb3oBarens (KOTOpaﬂ COAEePHKUT 6H6J1VIOTEKM <(,D,OKYMEHTbI)>,
«U306paskeHna», «Mysbika», «Pabounii cton» 1 apyrye pacnpocTpaHeHHble nanku). Takxe NnoucK
ocyLiecTsndaeTca B COO6LLI,eHMﬂX 3neKTp0HHOIji noYTbl, COXPaHEHHbIX MIHOBEHHbIX COO6LLI,eHVIﬂX,
BCTpe4YaxX U KOHTaKTax.

lTone noucka B8 menio «llyck»

Ina ucnonb3oBaHus nonsi noucka otkpoite MeHio TMyck v HauHuTe BBOA TekcTa. Lllenkatb
BHYTPM NONA NoMcKa nepef HabopoM TekcTa HeobazatenbHo. Mo Mepe BBoaa peaybTaTbl NOMCKa
NOSIBNIAIOTCA HaJ, NOJIeM NOUCKa B neBoi naHenu mexio Myck).

Mporpamma, chain unu nanka byaet otobpakeHa B pe3ybTaTax NOMCKa B CAEAYIOWMX CyYanx:

« Kakoe-n1bo cnoBo B Ha3BaHWW COBMNAAaeT C BBEAEHHbIM KPUTEPUEM NOUCKA MU HAUMHAETCS
C Hero.

* JlioBoW TEKCT coep>XKMMOoro awa - HanpuMep,TEKCT B TEKCTOBOM [IOKYMEHTE - COBNagaeT
C BBELEHHbIM KPUTEPUEM MOUCKA MU HAYMHAETCS C HEro.

» Jlioboe cnoso B ceoicTee (hawna, Hanpumep, haMunusa asTopa, COBNaAaeT C BBEAEHHbIM
KPUTEPUEM MOUCKA WUIKM HAYMHAETCA C HEro.

* LLlenkHute nioboi pesynbTat NOMCKa, YToObl OTKPbITh €ro, MK HaXKMUTe KHoNKy OUuUCTUTD
#, yTOObI yHanuTb pe3ynbTaTbl MOMCKa U BEPHYTbCA K FNaBHOMY CRMCKY nporpamMm. MoxxHo
TaKxe wenkHyTb Mokasarb Bce pe3ynbTarbl /15 BbINOJHEHUS NOUCKA MO BCEMY KOMIMbIOTEPY.

Kpome nporpamm, aiioB, nanok WM KOHTAKTOB, MOMUCK TaKXXe BbIMOJIHAETCS B CMMUCKe
6paysepa UsbpaHHOe v B >XypHane noceweHHbix Beb-caiToB. Ecnu kakue-nnbo u3 Beb-
CTpaHWL, Cofiep>KaT MCKOMOE C/0BO, OHU ByayT oToOparkeHbl nog 3aronoskom Painbi.

NpaBasa naHenb meHio Myck

lMpaBas naHenb MeHio [yck COAEPIKUT CCbISIKK Ha 4acTo Ucnosib3yemMble komnoHeHTbl Windows.

¢ JluuHaa nanka. OTKpbIBaeT JIMYHYIO Nanky,Ha3BaHHYIO UMEHEM TEKyLLEero noJsib3oBartens
Windows. Hanpumep, ecnu B paHHbIi MOMEHT TeKyLUMM MoJib3oBatesieM sBasetcs Anekcew
Opexos, narka 6ypet HasbiBaTbcs «Aniekcer Opexos». JTa narka, B CBOIO O4Yepefb, COAEPXKUT
NHuHble painibl Nonb3oBaTens, BkAouas nanku «Mou pokymeHTbl», «Mosi Myabika», «Mowm
pUCYHKH» W «Moe Buaeo».

e lokymeHTbl. OTKpbiBaeT 6UBIMOTEKY LOKYMEHTOB, B KOTOPOM MOXHO MOJIyYUTb AOCTYnN
K TEKCTOBbIM (hainam, 3/1eKTPOHHbIM TabsiMuam, NpeseHTauMsM W ApYyruM TUNam AOKYMEHTOB, a
TaK>Ke OTKPbITb MX.

¢ H3obpaxenus. OTkpbiBaeT 6GUOGNMOTEKY W30OpPa>KEHWH, B KOTOPOM MOXHO MOSyYMTb
JOCTYN K LMUOPOBLIM U30OPAKEHUAM U rpacdhuiecKuM hainam, a TakKe NPOCMOTPETb MX.
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MeHio MNMyck

e Myzbika. OTKpbiBaeT POHOTEKY, B KOTOPOW MOXXHO MNOJyUYUTb JOCTYM K My3blKa/lbHbIM W
OPYrMM 3BYKOBbIM haifiaM, a TakyKe BOCMPOU3BECTHU MX.

® Urpbl. OtkpbiBaeT nanky «Urpbi», KoTopas CAy>XWT Ans [ocTyna KO BCEM Mrpam Ha
KOMMblOTepe.

¢ Komnbiotep. OTkpbiBaeT OKHO, NpefocTaBnsiolLlee AOCTYN K MCKaM, KamepaM, NpUHTepam,
cKaHepaMm W OpyroMmy MogkIloueHHOMY K KOMMbloTepy 060pyAoBaHHIO.

¢ NaHenb ynpaBneHus. OTKpbIBaeT NaHeNb ynpas/ieHusl, KOTopas No3BOJISET HacTpauBaTb
BHELIHUM BUO WM (PYHKLUMM KOMMbioTepa, A00aBATb W yAansaTb Nporpammbl, yCTaHaBAWBATb
ceTeBble MOAK/IOUYEHUSA U YNPaBAATb YYETHbIMK 3aNUCSAMKU NOJb3OBaTENEN.

e YcrpoictBa ¥ npuHTepbl. OTKpbIBAeT OKHO, NO3BOJIAIOLLEE NPOCMOTPETH CBEAEHUS O
NPUHTEPE, MbILLK WU APYrMX YCTPOWCTBAX, yCTAHOB/IEHHbIX HA KOMMblOTEpPE.

¢ Mporpammbl, Hcnonb3yembie No ymonuaHuio. OTKpbIBAET OKHO, No3BoAoLEe BbibpaTb
nporpammy, KoTtopyto onepauuoHHas cuctema Windows 6ygner ucnosb3oBatb ANS BbINOJHEHUS
[LeWCcTBUM, HanpuMep poctyna K UHTepHeTy.

e CnpaBka u noaaepxxka. OTkpbiBaeT LeHTp cnpaBku U nogaep>xkku Windows,B KoTopom
MO>XHO HaWMTW crnpaBoYHble CBefeHUs Mo ucnosib3oBaHUio Windows 1 KoMmnbioTepa.

B HW>KHEM yacT NpaBoi NaHenn HaxoAMTCs KHomka 3aseplueHue pabotbl. YTobObl BbIKIOUMTD
KOMIbIOTEP, HAXKMUTE KHOMKY 3aBepLueHue paboTbl.

LLlenkHuTte cTpesnky pagoM c KHoONkoW 3aBepueHuWe paboTbl, uToObl OTKPLITb MEHIo C
[OMONIHUTENIbHBIMK  BO3MOXKHOCTSIMU, TaKUMU KaK MEPEK/IIOUEHHE MOJIb30BaTeNeH, 3aBepLleHue
ceaHca no/ib3oBartesis, Nepesarpyska 1 3aseplueHue paboTbl KOMMblOTEPa.

Mocne Haxata kHonku 3aBep- WEASLLEELERLLALE T
WweHue paboTbl NPOUCXOANT 3aKpbITHE
BCeX OTKpbITbiXx nporpamm BmecTe C RAGEICENERIRUNEVEERT -, ol nonbzoeaTens
camon cuctemon Windows, a 3artem
NOSHOEe  OTK/oUYeHWe  KoMMbioTepa RELNETTERE YT ENIe]
u gucnnes. lNpu  BbIKJAOYEHUH KOM-
nbloTepa  pesynbtatbl  paboTbl  He

BridiTi M3 cuctemer
Bbnokupoeate

Mepesarpyska
CHauyana coxpaHwWTb CBOM cpamsibl. . Con

Menio «3aBepwerue pabomesl»

BmecTo BbiklO4eHWs MOXXHO BblOpaThb nepesog Komnblotepa B cnawud pexcum. [Mpw
nepexofe KOMMbioTepa B CMALLMIA PEXUM MOHWUTOP BbIK/OUAETCSA, & BEHTWUIATOPbI KOMMbloTepa
yacto octaHaenueatoTcs. OBbUHO NaMNoyKa Ha BHELHEM naHenu Kopnyca HauuHaeT Muratb
WK TOPETb >KeNTbiM LiBETOM,coobluas o crsiem pexume Komnbiotepa. Becb npouecc saHumaer
HECKOJIbKO CeKyHJ,

Tak kak B cucteme Windows 3anoMuHaeTcs TeKyliee COCTOSIHME KOMIbioTepa, nepeq
NepeBOAOM KOMMbIOTEPA B CMALLMHA PEXUM HET HEOOXOAMMOCTH 3aKpbIBaTb NMPOrpamMmbl U chaknbl.
Ho pekomeHnpyetcs Bcerga coxpaHsaTb CBOIO paboTy, pexkae YeM nepeBecT KOMMbIoTep B N0O0M
aHeprocbeperaowmii pexkum. Mpu cnegyrolemM BKIOYEHWH KoMnbloTepa (M, ecnn Heobxoanmo,
BBOJIE Naponisl) 3KpaH OyfeT BbIrNAAETb B TOUHOCTU TaK e, KakK U [0 BbIK/IIOUEHHUS.

Lna Bbixofa M3 CRAWEro peXkuUMa HKMUTE KHOMKY MWTaHUS Ha KOpnyce KoMMbtoTepa.
MNMockonbky 3arpy3ku Windows »kgatb He HY>KHO, KOMMbIOTEP BKJ/IIOYMTCSA 3@ HECKOJIbKO CEKYHQ,
M MOXXHO TOTYaC BO30OHOBUTb pPaboTy.
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2. OcHoBbl pa6otbl B Windows 7

2.5. PABOTA CO CNMPABOYHOU CUCTEMOU WINDOWS 7

Cnpaeka 1 nogaepykka Windows npefactasiser coBoi BCTPOEHHYIO CMPaBOYHYIO CHUCTEMY
Windows. Ona nossonser nonyuyatb ObiCTpble OTBeTbl Ha obLIMe BONPOChbl, nNpeaaaraer
C|'|0C06bl BblSABJIEHUA HeMCI'IpaBHOCTel:i N UHCTPYKUHUKU MO BbINOJIHEHUIO TEX UTK UHDbIX ,D,el"IlCTBMI\:i.
Ecnu noHanobutcs cnpaeka o nporpamme, He sBasiollenca yactbio Windows, noHagobutcs
0BpaTUTbCs K CrpaBke Nporpammbi.

Urobbl OTKpbITb LEHTP cnpaBkk W nopaepxku Windows, Haxkmute kHonky Myck @ [
BbiOepute CnpaBka U noaaepIKKa.

Cambiii  BbicTpbiit  cnocob  HaWTu

HY>XHYIO MHbOpMaLUIO - BBECTH OOHO © Cnpasxa n nosaepxaa =@ =
WNWM [Ba KJIOYEBbIX C/loBa B rnone © @ ® & W & covcom Nopmerpu ~
noucka. Hanpumep, nns nonyveHus (s 5

oucx & tnpoace

cBefieHMit o pabote 6ecnpoBOAHbIX !
ceTel BeeguTe «becnposoaHas ceTb»

u Haxkmute knasuwy BBOA. MNoseutcs
CMUCOK pe3ynbTaToB MOMCKa, Camble
nonesHble M3 KOTOpPbIX ByayT cBepxy.
LLlenkHuTe oOMH M3  HWX, u4TOObI
NPOYECTb COOTBETCTBYIOLMI pasnen.

[Tone noucka B8 yeHmpe cnpaBku
u noddepxcku Windows

MoxxHO npocmatpuBaTtb cripaeky no temam. Hakmure KHomky CnpaBKain BbIGEpUTE OAMH
U3 3aro/IOBKOB MOSIBUBLLErOCS CMMCKA. 3aro/ioBOK TeMbl MOXET COepyKaTb pasfen CrpaBKu WM
3aronoeku apyrux tem. LLenkHute pasgen cnpasku, 4Tobbl OTKPLITh €r0, MW APYroW 3arojoBoK,
uTobbl NEPENTH K pa3feny HUXKHEro ypOBHS.

MouTtH y KaXkao NnporpaMmbl ecTb € Crpasxa u nomsepxoa L™ [SSSEEY =)
BCTPOEHHAs CMpaBoYHas CcMUcTema. (« NS ® & W 8B cowoom Depmepm -
[na npoctyna Kk cnpaBke MOXHO [Moucc s copoce 2]

HaXaTb KNasuLly F1 MHM LLUENKHYTb Beacnpasca b Gainm, nanc u BubanoTec 7
no kHornke CnpaBka & .

[lononHas cnpaeky nporpammbl, Pasaens
HeKoTopble ZL1anoroeble OKHa [3 Paora c dainasm w nancase
CoAep>kar  CCbUIKM  Ha  paspensl 3 Pabora c GuEanoTexasm
CNpaBKM O  CBOMX  KOHKPETHbIX
dyHkumsx,  LlenkHute KHOMKY Kareropuu
CnpaBka 7l B CTpoke 3arosioska W icnamsonanme gainon n nporpaum
[MANIOrOBOTO  OKHa, YTOBbI OTKPbITh B Corpasene, orepumee v companerme
COOTBETCTBYIOLLUI pa3fesn CnpaBKH. B Moncx m oprasmsatns

Ecnu HaiTM oTBeT B cnpaBoOYHOM B Konuposanue
WHOPMaUUK He YyAaeTcsi, MOXHO B Pesepaice xonuposavme  soccrancareme
nonbiTaTbCsA NOJIy4YUTb MNOMOLLb Yy W vaarewve
Apyrux nonb3osatened Windows. Bl Coxpanmme gaiinon s amccporenaupen

Dpyra Unu POLCTBEHHHKA, B Yrpasnesme ocrynow
pa3bupalollerocs B  KOMMbloTepax, B Aocryn
MOXHO NOMPOCHUTb  MOAKJIIOYUTLCS I Ycrpaene nenorasox $aiinos W nanox 3aga c

ero KOMMblOoTEpa K Bawemy C

lpocmomp cnpaBku no memam
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Pabora co cnpaBouHoi cuctemoit Windows 7

MOMOLLbIO YOA/NEHHO20 NOMOUHUKA. ITOT YE/IOBEK CMOXKET BUAETb 3KpaH Ballero KommbloTepa
W WHTEpaKTUBHO OOMeHWBaTbCs C BaMW coobuieHusmu. C Bawero paspelleHust NOMOLLHWK
CMOXKET AaKe YAANEHHO YNPaB/isiTh BAlIMM KOMMbIOTEPOM, YTO MO3BOJIUT EMY HAMPSMYIO PELIWUTb
npobnemy.

Ecnu He ynanocb HalTH HyXHYIO MHGOPMAaLMIO 0BbIUHBIM NOUMCKOM, NoNpobyiTe NoMcKaTb Ha
Beb-canTax, nocesweHHbix Windows uau komnbloTepHbiM npobnemam. Mpusegem 4 nonesHbix
CCbIJIKH.

» Beb6-caiim Windows. JT0T BeO-calT COMOEPMKUT 3NEKTPOHHYIO BEPCUIO BCEX PasfesioBs
cnpaBku Tekyllen Bepcuu Windows, MHCTPYKTUBHbIE BUAEOMAaTEpHasibl, BCECTOPOHHHWE 0O30pPbl U
LPYryto nonesHyto UHdopMaLluio.

» CnpaBka u noddepicka Microsoft. PelweHne pacnpocTpaHeHHbiX npobnemM, WHCTPYKLMH,
noLuaroBble NPOLEAypbl YCTPAHEHWs HEMONMAAOK, CBEXXHE 3arpy>Xaemble Matepualibl.

* Microsoft TechNet 3JToT caWT COLEPXWT pecypcbl WM TEXHWYECKME CBEAEHUs IS
npodecCUoHaNIOB MHPOPMALIMOHHBIX TEXHOMOMHHM.

K komy cnepyer obpaiiatbcsi, 3aBucuT OT Toro, rge npuobpetreHa OC Windows. Ecnm
KOMMblOTEP KyM/ieH C y)ke ycTaHoBneHHoM cuctemon Windows, nopneprkka npepocTaBnsercs
uarotosutenem Komnbiotepa. Ecnu Windows nprobpeteHa oTnenbHO, NOAAepyKKY OCYLLECTBASET
Maiikpocodt. Moamepkka MOXeET OCYLLECTBAATLCSA 3a ONpefesieHHylo niaty wau becnnatHo, B
3aBUCUMOCTH OT YC/IOBUM NpUobpeTeHrs U cobniogeHus npeablayiux peKoMeHLaLmWi.

2.6. ONMEPALIUM C DAUNIAMU U NMANKAMU

NepemeweHne U KONUpoBaHHE NANOK M cbal‘inoa

MHorpa MoxkeT NnoHafgob1TbCs nepemMecTUTb haisbl B APYrylO Nanky WaM CKOMMPOBaTb UX Ha
CbeMHbIM HOCHTENb (KOMMNaKT-AUCK MW KapTy NamsTH) Ans nepefayqd ApYyromy UesioBeky.

OcHosHoM cnocob - nepetackuBanue. CHauana OTKpOWTE narnky, CopepXKallytlo cain unu
narky, KoTopble TpeOyeTcs nepemMectuTb, 3aTeM OTKPOWHTE B APYroM OKHE narky, B KOTOPYIO
HY>KHO MepeMecTUTb hain unu nanky. Pacnonoxute okHa Ha pabouem ctone psagoMm, utoObl
BUAETb CofepXKnMoe obenx narok.

Mocne atoro nepetawute daia WK Nanky W3 NepBor nanku BO BTOPYHO.

Mpu nepetackvBaHWMKM MeXOy nNankamu OLHOTO MECTOMOJIOXKEHHUs (HanpuMep, >KecTKoro
IM1CcKa) anemeHTbl nepemelaiotcs. [lpu nepetackuMBaHuMM 3fnemMeHTa B Nanky, Haxonsllylocs B
IPYroM MeCTONOJIOXKEHUU (theLl-KapTa, KOMNaKT-AUCK U T.M.), 3NIEMEHT KONUPYeTCS.

feTrwr S

HaxouuTe 1 neperackusaiite Orriycrvre

Onepayus nepemackuBanus galina usz o0Ho2o okHa B8 dpyzoe

CoBem. [pyaum cnocobom konupoBarus uau nepemeuieHus gaina s81aemcs e2o
nepemackuBanue B8 okHe [MpoBodHuxa u3cnucka ¢ainoB B nanky unu 6ubauomexy
8 o6sacmu nepexodoB. B amom cayyae omkpoiBame 0Ba omOesnbHLIX OKHA He
noHadobumcs.
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2. OcHoBbl pa6oTtbl B Windows 7

CospaHue danna

Yale Bcero HoBble (hai/ibl CO3[AIOTCA C MOMOLLbBIO NporpaMmbl. Hanpumep, MoxHo co3patb
TEKCTOBbIM [JOKYMEHT B nporpamme obpaboTkM TekcTa MW pain dunbMa B nporpamme
pefakTMpoBaHus Buaeo. HekoTtopbie nporpaMmbl co3patoT dhain npu UX OTKPbITUM.

MokHO co3faTb chai M3 OKHa Nanku UK Ha pabouem CToNe: LWeIKHYTb NPaBol KHOMKOM MblLLM
B 00/1aCTH COEP>KUMOrO OKHa, U3 KOHTEKCTHOro MeHio Bbibpatb Cospgatb fanee Bbibparb TMN
cospasaemoro ¢amna. Ecnu Bbibpan TecmoBbiii dokymerm, To cospaetca dhaiis, OTKPbIBAEMbIM
nporpammon baokHom.

= Aoxymenms
= WMiobpaxerma i » h
& Myema ) Maney
L] o (mnem Cosumm . |®
3 Aomawnmas rpynna Ba =
L c . & Toueuwniil pcynox
& Komnwotep r . Ed Kowraxr
) pynnmuposca )
& Noxansesit ancx (C:) by H) Microsoft Word Document
\ & Aoxyment XKyprana
€ Cen Hacrpowurs nanxy... B M ft Office Access App
Berasums ‘!I M ft PowerPoint P
BerasuTe sp/asix B w ft Office Publisher D:
Omuewm yaanenme  CTRLeZ | L Texcrosss aoxyment
3] Microsoft Excel Worksheet
[ Obupt ocryn ’ |, Cxavas ZIP-nanxa
TF Cosaar » B Nopréems

Coszdanue ghalinac nomMousblo KOHMEKCMHO20 MEHIO

Co3paHMe nanku

CylecTByeT HECKONIbKO CNOocoBoB CO3AaHUsa Narnku:

* LlenkHuTe npaBoOM KHOMKOM MbiiM B CBOBOAHOM 0OONACTU COAEPKUMOrO OKHa, M3
NOSIBUBLLEroCs KOHTEKCTHOro MeHio Bbibepute komanay Coaparb — lManky. Nossutca 3Hauok
HoBasa nanka. Beegurte nmsa Hosor nanku v Haxkmute ENTER.

P-.- )
) [B > adme — 6 | euoc Ad
SGRLY » BE — } 4
Doiin  DOpaexa Bua  Cepenc  Cnpaexa
Ynopagoumre ¥ o Ompeme  JloGasmme 8 Gubanotexy ¥ Obugi goctyn »  » i

a3 e

o R kR BN E R D
4 .
8 Bubamoresn 3arpyson VaBparmoe Konraxre Mon Mos Mowcxn
H Buseo m lwum ACKyLsenTi  MyIeiKd
v o™
* Boxymentut

e VzoGpamennn
NIt 3

Coszdanue nankuc NOMOUWblO KOHMEKCMHO20 MEHI
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Onepauuu c ¢aiinammu U nankamu

NepeumeHoBaHHe nanku, anna

CyluecTByer HECKO/IbKO CnocoboB:

Boinenute nanky (Mnu cpain) MbIWKOW, LENKHUTE MYHKT MeHlo YNOpAAOUYMTb, M3 CrvcKa
KoMmaHpg BbiGepute MepeumeHoBatb.

Ynopagounte *
& Bupean
& Konuposate

74 Oncpums

Bcrasume
Ommennms

BepryTe
Beigenums sce

Mpeacraenerme

MapameTps: NaNoK 1 NOWCKa
Yaanute

Mepenmenoears

Yaanute ceoicTea

Ceoiictea

Saxpuite

[T @ann  Tipaexa BWa  Lepenc  Lnpaexa

Acbaeute 8 Gubanotexy »

BOR

Ty WMo

Obupit gocyn »  »

S

K Mow

P P
AR

* | Compamerm  Cooumm
bie urpsi

BHIE0IANM
(4]

Mon
ACKYMEHTB

W 0 @
R D
Moa Mowcen

MYIBIKD

nepeMMeHOBaHHe MO>XHO BbINOJIHUTb, UCNOJ1b3YA

llepeumeroBarue nanku «Mos my3eika»

KOHTEKCTHOE MEHIO.

HaXKMWTE MpaBylo KHOMKY MbIwH, Bbibepute komaHay lMepenmeHoBatb.

Bblﬂ,enMTe nanky,

2] Sleep Apems

Rk Aee
38€CTH

Rab Ace 2

Slasn Asscss

fAoBaenTe & cnncox Bocng

1-Zip

OTepeiTe ¢ NOMOWEO

O6wmit goctyn

BOCCTAHOBHTE NPEXHIOND BEPCHIO
Otnpasurs

Buipesare

Konuposats

Coagate ApABIK
Yaanwre
Mepenmencears

Pacnonoxenne daiina

nNpownrg

Media

llepeumeroBarue ghalna yepes KOHMEKCMHOE MEHIO

YaaneHue nanku, ganna
HeHy>kHbIM dhain MOXHO YAanWTb C YKECTKOTO AMCKa KOMMblOTepa A1 SKOHOMUU MecTa U BO
nsbexkaH1e nepenosiHEHUs KoMMbloTepa HeHYXHbIMK channamu. Jna yaanenus caina oTkpomnTe
COAiepyKalLylo ero namnky W BblaesuTe ero (COOTBETCTBEHHO [AJ1Sl YAANEHUS Nanku Bblaesnute

nanky).

EcTb Heckonbko cnocoboe ypaneHus:

* nepetawuts B Kop3uHy;,

* B MeHio Pain BbibpaTb kKomaHay YAanuTh;
* HaXkaTb Ha knasuatype knaevwy DELETE;
* LWEJIKHYTb NMPaBOW KHOMKOMW MbILKKA MO HYXXHOMY (haiy U U3 NOSBUBLIEroCs MEHIO BbIOpaTb

Ypanuto.
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2. OcHoBbl pa6oTtbl B Windows 7

r ™
Yaanums daiin - - — ﬂ

:." Bbi ACTEMTENEHO XOTHTE NEPEMECTHTE 3TOT daiin & xopsuHy?
= Sleep Away

Tun snemenTa: 3eyx & popmare MP3
Pazmep: 4,61 MB

Yuacteyrowme ncnonnutenn: Bob Acri
MNpoacnxurensHocts: 00:03:20

Za_ || Her

[TodmBepicdenue yoanerHus gpaina

Ypansembin dpann BpemeHHo coxpasietcs B KopauHe.
- - —

i

| %
— ?_f

o &

-

‘
b

L -

lMycmas kop3uxa (caeBa) u nosHas (cnpaBa).

CnyyaliHo ypaneHHbld paln MOXHO BOCCTaHOBUTb M3 KopauHbl. [lns 3toro oTkpouTte
Kop3uHy (nBoiiHoM Wwenuok Mbiwun no 3Hauky KopauHa Ha pabouem crosne)

Bbigenute dhaiin 1 B menio ®ain eoibepute BocctaHoBUTb. Daiin nosiBUTCA B TOM MecTe,
oTKyfa oH 6bin yganeH.

BoccmaroBnerue ¢hatina uz Kopsurer

Lns ynaneHnus Bcex dpannos u3 KopsuHbl Ha NaHes M UHCTPYMEHTOB OKHa Kop3uHbl LieKHWUTe
OUYUCTUTb KOP3UHY.

I!!: + Eapams + “ 4y | P 0. pl

Swin Mpsscs Baa Cepasc  Coposcs
Fropae ¥ e sopiey BSOS $08 SbeT =+ O @

Orkpoite

OumncTuTe Kop3MHY

e

Cospare apnbik

MepenmeHoeats

Ceoiicrea

Ouucmka Kop3auHer Koxmekcmuoe meHto Kop3auHer

Urobbl OUMCTUTD KOP3UHY, HE OTKPbIBas €e, LUEJIKHWTE MO HeW NPaBOW KHOMKOW MbIWW M
BbiGepuTe KoMaHLy OUUCTUTb KOP3UHY

UTobbl OKOHUATENbHO YAANWUTb chain (nanky) C KOMMbloTepa, He OTNPaBAAA €ro B KOP3HHY,
BblgenuTe ero (ee) U Haxkmute codetanue knasuw SHIFT+DELETE
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Pa6orta co cTaHAApTHBIMU NPHUJIOKEHHUAMH

2.7. PABOTA CO CTAHAOAPTHbIMU NMPUNOXEHUAMHU
WINDOWS 7

B Windows 7 umeloTcs cTaHfapTHble NPUKIaAHble NporpaMmbi:

* bs1okHOM — NPOCTENLLMI TEKCTOBbIA peaaKkTop;

* WordPad — 6onee MOLLHbIH TEKCTOBbIM pefaKTop;

* Paint — npocTeHWwWi rpachUyecKkuin pefakTop;

* Kanbkyansmop - nporpaMma Ansi MaTeMaTUYECKUX BbIYMCIIEHUH.

37U NporpaMMbl MOXXHO 3arpy3uTb uepes MeHio lMyck - Bce nporpammbl - CtaHgapTHble.

.. CranpaptHbie
@) Paint
a WordPad
| Baokwor

13] BoinonHuTe

3anuckm
L 38yKo3anuce

D Kanexynarop

OcHoBHbie npoepammsl epynnel CmaHoapmHeie

bnokHor

5ﬂOKHOm — 3TO pepakTop, I'Ipe,D,Ha3HaLIeHHbII:I ana 3anucu U 4YTeHUAa TEKCTOBbIX (baﬁ}'IOB.
BJ'IOKHOT Yalje BCero UCnonb3yetTca onda Cco3paHrua NpocCTbiX OOKYMEHTOB WU Be6-CTpaHMLI,.

B nporpamme 5/70KHO/77 noa CTpOKOI:l 3aroJioBKa pacnoJsioxxeHa CTpOKa MeEHIO. Ha'-MHaeTCﬂ
CTPOKa MeHIo ¢ nyHKTa MeHio Paun.

7 Gesuntanmasli — Baceror A s S—— — o el S
Qadln | Npaexa  Gopmar  Bua  Cnpasca

Cozgame CTRL+N =
Orcpaite... CTRL+O
Coxparms CTRL-S

Mevars... CTRL-P

Mento ®aiin npoepammer baokHom
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2. OcHoBbl pa6otbl B Windows 7

HekoTopble KOMaHAbl 3TOro MeHto:

» Co30ameb - CNY>XUT AN CO34aHUS HOBOTO AOKYMEHTa;

* OmKpbIme - faHHas KOMaHAa npegHa3HaueHa A1 OTKPbITUS CYLLECTBYIOLLErO AOKYMEHTa;
* CoxpaHume - 3anucb harna Ha OUCK;

» CoxpaHums Kak - 3anucb dhaina Ha AUCK NOA APYrHM UMeHeM;

* [Tapamemper cmparuysbl — BbIGOP OPUEHTALMK CTPaHHLbI,MOJIEH,KOJIOHTUTYJIOB;

* [Tesamo — BbIOOP NapaMeTPOB NevaTH AOKYMEHTA;

* Boixod — 3aKkpbiTve nporpammbl BraokHor.

_?, £ % o b ren E
©aiin | Mpaexa | ®opmar Bua  Cnpaexa

OTmeruTs CTRL+Z PAbOTa € TeCcTOoM BKNWYaeT B CedDA: -
- Habop TexcTa;

sPeAAKTHPOBAHME TEKCTa;

Bupesams CTRL+X HOPMATMPOBAHHE TEKCTa.

Konuposams CTRL-C

Beraswm CTRL+V

Yaanums Del

Hadmm... CTRL+F

Haiti ganee F3

JamennTs... CTRL+H "

Mepedimn... CTRL+G

Beigenurs ece CTRL-A

Bpema n qata F5 (]
4 »

Menro lMpaBka npoepammer baokHom

Kanbkynstop
KasbKynsitop MOXHO HWCMO/Ib30BaTb A5 BbINOJHEHWS [ (D)
e B Kansxynatop
NPOCTbIX ONEPAaLMH:  C/IOXKEHHUS, BbIUUTAHWS, YMHOXKEHUS
WM penenus. B kanbkyndtope TakXKe npeaycMOTpPeHbl Bwa Opaexa Cnpasca
BO3MOXHOCTU  [J/1  BbINOJIHEHWUS  MPOrpaMMUpyeMbIXx,
MHXKEHEPHDBIX W CTATUCTUYECKMX BbIYMC/IEHWH. 5162
MOXXHO MPOM3BOAWTL BbIHHUC/IEHUS, HOKUMAs Ha KHOTMKH
Ka/ibKy/IiTopa WKW BBOAS CWUMBOJIbI C Knaeuatypbl. Kpome I
—

TOro, OOCTyneH BBOA, UWP W [EUCTBUW C  LUGPPOBOM
KnaBuaTtypsbl, korga Haxkata knasvwa NUMLOCK.
Heobxoanmblii pexkum paboTbl KanbKyisTopa Bbibupaercs |
B MeHio Bupg. Jns Bbibopa Heobxoaumo wenkHytb: Ob6biurbid, e
Hrocenepnerl, lpoepammucm uau Cmamucmuka. 4 5
O6bluHbIM  KaNbKyNATOP  MOJIHOCTBIO  WMUTUPYeT L
paboTy KapMmaHHOro KasibkKysisTopa. Haxkartve KkHomok 1 %
OCYLLECTB/ISETCA LUENYKOM MbIlWK Ha COOTBETCTBYIOLLMX 0
U306parkeHWUsAX KHOMOK Ha naHenu Kanbkynstopa. [epeg
HauyafoM HOBOTO BbIYWC/IEHUS C/iefyeT BOCMNO/b30BaTbCA
kHonkon C. YpanuTb HEHyXHyl0 nocnegHioolo uldgpy B

~
®
e l[o|[e]fn |7
~
+*
=

Pedcumbi pabomel KanbKyAImopa
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Pa6orta co cTaHAApTHBIMU NPHUJIOKEHHUAMH

CTPOKE BBOAA MOXHO HaKaTheMm KHOMKW &= . Ecnn Heobxopnmo yaanuTb Bce oTobpaxaemoe
UUCNO M3 CTPOKHK BBOAQA, Bocnosib3yhTtech KHonkow CE.

] Kansxynavop =L —

(Bua| Npaexa Cnpaexa |

© ObbiunHbii
MioxernepHbii
Mporpammuct

Cratncruka

Pesicumer pabomer kaneKkyasmopa

B nporpamme Kasbkysismop npepsycMOTPeHbl KHOMKH, MO3BO/IAOWMe paboTarb C namMAaTbio
Kasbkynstopa. Haxxatnem kHonku MS oTobparkaemMoe UMC/IO 3aHOCKTCS B NMamsiTb KOMIMbloTepa.
MNocne coxpaHeHus uMcna Haf KHOMKaMK NaMsATH Ha MaHesiu KasbKynsTopa nosiBUTCS UHAMKaTOp
M. Kaxxgoe HoBOe uucno, 3aHeceHHOe B NaMsiTb, 3aMeHsIeT npeAblayLiee.

Bbi3Batb 4UMCIO M3NAMATH B NOJIe BBOAA MOXKHO HaxkaTheM kHonku MR. CrioxkuTb oTobparkaemoe
UMCJIO C YUCJIOM, XPaHSLLMMCS B NaMsiTH, MOXKHO HakaB kHonky M+. Mo 3aBeplueHuto onepauui
cneplyeT OUMCTHUTb NamsTb Kasbkynstopa Hakatvem MC.

PesysibTatbl pacyeToB MOXHO MEPEHECTH, UCTO/b3ys Oydep obMeHa, B Apyrve NpuUiosKeHUs.
Lina Toro, utobbl 3anucatb uMcno B Bydep obMeHa HEOHXOAMMO OTKPbITb NYHKT MeHio MpaBka
# Bbibpatb KomaHay Konuposartb.

CyuwiectBytoT TakxkeMHxeHepHbI Kanbkynstop, pexum [porpammuct pexkum CraTtuctuka,
KOTOpbIE MO3BOJISAIOT BbINOHATL BOsIee COXKHbIE Onepauyi.

3anucku

C nomoulplo NPUNOXKeHWUs 3anucKu MOXHO CO3faBaTb CMWMCKM Aen, 3anucblBaTb HOMepa
TeneoHOB W BbLINONHATL ApYyrde AEWCTBUS, A/11 KOTOPbIX B OObIMHOM >KM3HU WCMONb3yeTcs
610KHOT.

+ x

Teaegor Bpaya:
234-56-89

3anucka

Urobbl BBECTH 3aMWCKY C MOMOLLBIO K/IABUATYPb, LLESIKHATE B HY)KHOM MECTE W BBEAWTE TEKCT.

UTo6bl M3MEHWTbL pa3Mep 3an1cKu, NEPEeTaLLUTE ee Kpal MK Yrofl COOTBETCTBYIOLLMM 0OPa3oM.

Urobbl cospartb gononHuTesibHble 3anucku, Haxkmute Ctrl+N wnu wenkHute kHonky Hosas
3anucka B BEPXHEH CTPOKe OKHa Nporpammbl 3anucKu.

UTo6bl M3MEHWTb LBET 3aMWCKH, LWENKHUTE MPaBOH KHOMKOW MbIlM U3MEHSIEMYIO 3arWCKy
U BbibepuTe uet. [l18 yAaneHWs 3anucku HaXKMUTEe KHOMKY YAanuTb 3anucKy Izl B BEpXHeWn
CTPOKE OKHa Mporpammbl 3anucku.

45



2. OcHoBbl pa6otbl B Windows 7

2.8. AENCTBUA NPU CBOAX B PABOTE. AMCNETYEP 3A1AY

Windows 7 - mHorosagauHas cuctema. OfHOBpeMeHHO B Hel MoryT paboTaTh HECKONIbKO
nporpamm. Mx coBmecTHol paboToi Hago ynpaenatb. Ons aTol uenu ucnonbayetcsa Jucnemyep
3a0ay. [ucnemyep 3aday Windows 7 cny>kuT onis ynpasneHus paboTaiowumMy nporpaMmamu u
cuctemoi B uenom. Jucnemyep 3a8ay MoxHo kombuHauuen knasiw CTRL+ALT+DELETE,
BblOpaB kKomaHgy 3anyctutb [lucnetuep 3apjau B noseuBLEMCS MeHio. [locne 3anycka
nosenseTca okHo Jucnemuepa 3aday,a B 0BNACTU YyBEAOMNEHWH  NOSABASETCA €ro 3HAYOK,
NoKasblBalOLWMI 3arpy3Ky LieHTpanbHoro npoueccopa (L[T).

=
= e T

Daiin  Mapamerpt Bua Oxna  Cnpaexa
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Hucnemuep 3aday 3aepyska npoyeccopa

Ha Bknagke MpunoxkeHus otobparkaioTca 3anylueHHble NOb30BATENEM MPUIOXKEHUS W UX
coctosiHue. [MpunoXkeHWss MOXXHO 3aBepluaTb (€C/IM OHW HEe OTBeYaloT Ha 3anpocbl CUCTEMbI).
Lna atoro Heobxoaumo BblbpaTb NpUIOXKeHWe W HakaTb kHonky CHsTb 3apauy. lpu 3ToM
CYLLLECTBYET ONACHOCTb, UTO MPUIOXKEHUA HE CMOrYT NPaBMIbHO 3aKOHUMTb CBOIO paboTy, a BCs
HE CoXpaHeHHas MH(opMaums Byaet noTepsaHa.

Mpu BO3HUKHOBEHWU COOEB B paboTe KOMMblOTEPA MAM 3aBUCAHWKW HEOOXOLUMO BbINONHMTD
nepesarpysky.

[lepesazpy3xka — NPOLECC,PH KOTOPOM KOMMbIOTEP NOJIHOCTHIO OUMLLLAET UJIU BOCCTaHaB/IMBAET
onepaTuBHYO NaMATb U HauMHaeT paboTaTb 3aHOBO.

lopsauas nepeszaepyska (Msrkas nepesarpyska) — 3TO nepe3arpyska KoMMbioTepa Moj
NPOrpamMMHbIM KOHTPO/IEM, 6e3 OTK/IIOUEHHS NMUTaHWA WKW NocbiiaHus curHana cbpoca. Mopsdas
nepesarpy3ka Bbisbisaetcs CTRL+ALT+DEL - 3aBepweHue pabotbl - Mepesarpyska uiu
HakaTheMm Ha kHonky RESET Ha cuctemHom 6noke. ITo npouecc nporpaMMHON nepesarpy3ku
CUCTEMDI.

Xoso00Has nepeszazpyska (XKECTKas nepesarpyska) — 370 NPOLECC BbIK/IOHEHUS U BKIIOUEHHS
nuTaHua KomnbloTepa. [pu 3TOM  KommbloTep 3anyckaetcs 6e3 NepBUUHOM MOArOTOBKM K
npoueaype BblktoueHus. XonoaHas nepesarpyska MoXKeT ObiTb Bbl3BaHa OTK/IOYEHWEM MUTaHWS,
C/ly4alHO WK NPeAHaMEPEHHO WM KaK CPeacTBO, UTOObl BOCCTAHOBWUTb CUCTEMY NPH KPUTUYECKOH
oLubKe.
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